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School Counselor Practicum 
 

 

Purpose 
 

The school counselor practicum is an opportunity for students to integrate the various 

aspects of their counselor education program into actual practice in a school setting.  

Through this experience, practicum students have an opportunity to encounter all of the 

responsibilities of school counselors at their practicum site, develop competencies, 

integrate past learning experiences, gain insights, practice skills, and experience both 

professional and personal growth. 

 

Although school counselor practicums occur near the end of the students’ educational 

program, practicum students are still in the process of growth.  Their counseling skills are 

expected to develop through this experience.  Professional competence, however, is an 

essential component of counseling and is required of the student prior to placement at the 

practicum site.  Practicum students are guided and mandated by the same ethical and 

legal issues as their site supervisors, including confidentiality. 

 

The Concordia University Wisconsin (CUW) Counseling Education Program is designed 

to implement the Wisconsin Developmental Guidance Model and the standards for the 

preparation for school counselors in Wisconsin adopted by the Wisconsin State 

Department of Public Instruction.  Those standards are: 

 

Standards for School Counselors (PI 34): 
 

 

1. Knowledge of Teacher Standards 

 

2. Knowledge of Practice Strategies 

 

3. Knowledge of Research 

 

4. Knowledge of Ethics 

 

5. Knowledge of Pupils Services Programs 

 

6. Knowledge of Impediments of Learning 

 

7. Professional Interaction 
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General Requirements 
 

The school counselor practicum provides an opportunity to apply previously gained 

knowledge about counseling techniques and theories to work with actual students at the 

school site.  Work with students may include assessments, individual and group 

counseling sessions, registration, credit assessments, transition issues, school-to-career 

activities, long-range life planning, and classroom presentations.  In addition, practicum 

students are expected to expand their knowledge of counseling-related professional 

activities such as administration or school functions.  Supervision will come from the on-

site supervision from a counselor at the school where the student is working and from 

CUW counselor practicum faculty.  In addition, students will have the opportunity to 

learn from their classmates in group interactions at practicum seminars when they 

compare their practicum experiences. 

 

The CUW Counseling Education Program requires a minimum of six semester credits of 

practicum.   Each practicum semester hour credit includes a minimum of 100 intern 

hours.  Thus, a student must devote a minimum of 600 hours of practicum experience to 

complete degree requirements.  Students are expected to spend 200 hours at each 

educational level: elementary school, middle school, and high school. 

 

Practicums may be completed during one semester or may be extended over an academic 

year.  Students are encouraged to do their practicum over a full year rather than just one 

semester.  This allows the student an opportunity to participate in activities that occur 

only at certain times of the year.   Practicums in school settings may extend prior and 

after the traditional university semester. 
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Enrollment Requirements 
 

All of the following must be met prior to enrollment in school counselor practicum. 

 

 Admission.  Students must be fully admitted to candidacy in the CUW Counseling 

Practicum Program.   

 3.0 Grade Point Average (GPA) Minimum. Students must have a minimum 3.0 

grade point average in all graduate counseling courses to progress to school counselor 

practicums. 

 Course Prerequisites.  Students must complete a minimum of 24 hours of graduate 

counseling coursework at CUW prior to applying for entry into the school counselor 

practicum.  Coursework should include the following courses: 

Counseling Theories and Issues 

Social Cultural Foundations 

Theories of Personality 

Career Counseling Foundations 

School, Communities, and Families (Pre-Practicum) 

Introduction to Statistics 

Human Development 

Professional Ethics 

Individual Counseling 

Group Counseling 

 

 Counseling Director Approval .  Prior to admitting a student into this final stage of 

school counseling preparation, the program director will evaluate the student’s 

performance in the counselor education program.  Approval into this final phase of 

professional preparation is a director’s decision and is separate from entry into the 

graduate program.  Denial of entry into practicum may result from factors such as 

minimal academic performance, attitude problems, or poor field recommendations. 

 Two Letters of Recommendation. Students will submit letters of recommendation 

from two CUW instructors 

 Registration.  Students must be enrolled in COUN 898/598 Practicum for School 

Counselors 1 prior to beginning on-site practicum hours. 

 

 

Practicum Placement 
 

Students are responsible for securing their school placements. Once a placement has been 

made, the student should make an appointment with the on-site supervisor to confirm a 

practicum contract (see attached form), discuss hour requirements for the practicum, and 

evaluation procedure (refer to supervisor and student evaluation form in this packet). 
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Any student or practicum supervisor questions should be addressed to the Concordia 

University Wisconsin practicum supervisor. 

 

 

Phases of Training and Experience for School Counselor 

Practicum 
 
 

Phase 1.   Orientation.  The school counselor practicum student will: 

 meet staff, tour building, learn building procedures, orient to office equipment and 

machines 

 develop schedule for practicum hours and days 

 get overview of counseling calendar, plan activities that can be included during 

practicum 

 shadow counseling staff during routine duties, gather useful handouts, materials, 

resources for personal files 

 set goals with supervising counseling about experiences desired 

 ask about expectations and role of the supervising counselor and expectations for the 

practicum students 

 arrange schedule for regular meetings with university supervisor and supervising 

counselor 

 

 

Phase 2.  Observation/Supervised Participation. The school counselor 

practicum student will: 

 sit on individual, small group, and classroom counseling and guidance activities 

 attend meetings such as team, department, faculty, student assistance, and Individual 

Education Plan (IEP)  

 participate in activities, ask questions, give input 

 begin practice of procedures and skills with direct supervision/instruction 

 begin hands-on, practical skill development (scheduling, student requests, email) 

 assist in preparation, planning, and activities (group testing, special events, support 

groups) 

 

 

Phase 3:  Supervised Practice. The school counselor practicum student will: 

 take on routine duties, paperwork, and procedures with guidance/support from 

supervising counselor 
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 increase involvement and responsibility in all phases of school counseling duties as 

skill is demonstrated 

 begin independent counseling/guidance time with students, parents, and teachers with 

minimal supervision 

 use initiative and judgment in assuming duties and following through with issues 

 communicate effectively with counseling co-workers, students, staff, and parents in 

verbal and written form 

 demonstrate competence in routine school counseling duties and skills (such as 

computer scheduling) 

 participate as a team member in intervention/crisis/community referral processes 

 participate as a co-presenter/facilitator in support groups and classroom counseling 

curriculum presentations 

 

 

 

Phase 4:  Independent/Collaborative Practice. The school counselor practicum 

student will: 

 take on broad range of counseling duties 

 demonstrate initiative, judgment, and integration of skills 

 follow through on special projects and procedures from start to finish (such as special 

program referrals) 

 manage case load of students, co-facilitate support groups, deliver classroom 

guidance lessons 

 collaborate on interventions, team meetings, counseling department activities 

 manage time effectively to maximize opportunities to gain entry level job skills as a 

counselor 

 

 

 

Phase 5:  Closure and Evaluation. The school counselor practicum student will: 

 prepare students and inform staff when nearing completion of practicum 

 complete and bring closure to tasks and projects, update supervising counselor on 

status of tasks 

 inform supervising counselor of unfinished tasks or follow-up needed with students, 

groups or parents 

 complete self-evaluation and ask on-site supervising counselor for recommendation 

and evaluation 

 collect supporting materials for portfolio 
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 inform university supervisor and arrange final evaluation with supervising counselor 

 say good-byes and thanks to building staff and students.  It is very appropriate to 

write letter of appreciation to site supervisor and administrator/principal. 

 

 

Counseling Skills 
 

The minimum counseling skill requirements for practicum include ability to: 

 

1. Consistently provide the core conditions of empathy, genuineness, positive regard, 

and acceptance. 

2. Help students move from generalizations to specifics (specificity). 

3. Conceptualize and help students conceptualize their difficulties. 

4. Confront contradictions in a non-threatening and supportive manner. 

5. Help students frame their concerns into manageable terms. 

6. Arrange mutually agreed upon goals. 

7. Facilitate appropriate, observable client changes that are logically related to 

counseling and which the counseling can explain in theoretical terms. 

8. Promote change in at least three students during the semester. 

9. Maintain records and documentation of counseling-related activities. 

10. Maintain awareness of the counselor’s own issues as they might pertain to work 
with students. 

11. Maintain awareness and adherence to the American Counseling Association (ACA) 

and the American School Counselor Association (ASCA) Code of Ethics/Standards 

of Practice. 

 

 

Practicum Procedures 
 

PRIOR to the practicum experience, school counselor practicum students will: 

1. Give the on-site supervisor a copy of this manual, the Practicum Handbook. 

2. Complete and submit the Student Information Sheet to university supervisor prior 

to beginning of practicum experience. 

3. Review and return signed copy of Student Practicum Agreement to counseling 

department chairperson at beginning of practicum experience. 

4. Review and sign with on-site supervisors the Practicum Contract. Students are to 

submit signed contract to the counseling department chairperson at the beginning of 

the practicum experience. 
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DURING the practicum experience, school counselor practicum students will: 

1. Maintain a record/notebook of practicum experience.  At the end of each day, 

students should record things they worked on during that day.  Students should 

include any documents prepared (reports, agendas) and any forms that could be 

useful later on, this is especially good for portfolio.   Students are reminded to never 

use last names of students anywhere in practicum logs. 

Students will e-mail Weekly Summary Log to the university supervisor by noon 

on Saturday of each week on the practicum site. Weekly summary logs do not need 

to be part of the students’ final course project. 

2. Be consistent in their attendance at practicum sites as well as the on-campus 

practicum seminars and supervisory sessions. 

3. Protect client files, notes, tapes, or other documentation against loss or disclosure to 

inappropriate people.  At the practicum site, student files and information should be 

handled according to professional ethical standards and district policies. 

4. Work with supervisors (university and on-site) to obtain appropriate non-counseling 

experiences. 

5. Review the American Counseling Association (ACA) and the American School 

Counselor Association (ASCA) Ethical Code, abide by it, and report any violations 

to professional ethics. 

6. Discuss with supervisors (university or on-site) prior to any testing being done with 

students. 

7. Discuss with supervisors (university of on-site) any particular techniques they 

would like to use prior to initiating them with you students. 

8. Facilitate arrangements for a minimum of one on-site meeting between site 

supervisor, university supervisor, and practicum student during their practicums. 

 

 

At the CONCLUSION of the practicum experience, school counselor practicum 

students will: 

1. Submit all typed daily practicum logs and completed Summary of Practicum 

Hours Form noting total numbers of practicum hours completed at each 

educational level (elementary, middle school, and/or high school). 

2. Submit completed self evaluation using the Practicum Student Evaluation:  

Student Form. 

3. Confirm the university supervisor has received a completed signed on-site 

supervisor evaluation using the Practicum Student Evaluation:  Supervisor 

Form. 

4. Submit all requirements for final practicum project by last practicum meeting. 
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Concordia University Wisconsin 

Evaluation of School Counselor Practicum Student 
 
Name of student_____________________________ 
 
Date _________________ 
       
Practicum site ____________________________________________ 
 
Semester and year of practicum_______________________________________ 
 
Name of on-site supervisor __________________________________________ 
 
Please rate the student using the following key:  
 
       1               2  3   4      NA            X  
  Minimum     Basic        Proficient      Advanced               Not                     Not 
                  Applicable          Observed 
 
1. Professional Demeanor  
___ punctual, dependable, professionally dressed and groomed  
___ emotionally stable, poised, mature  
___ consistently respectful, tactful, cooperative 
___ readily assumes responsibility; is enthusiastic  
___ recognizes mistakes and works to correct them  
___ is ethical  
 
2. Assessment Skills  
___ quickly and accurately identifies clients' needs and concerns;  
___ is sensitive to clients' concerns; assists clients in establishing  
       goals  
 
3. Relationships with Individual Counselees  
___ establishes rapport; actively listens; is sensitive to counselees' feelings; and  
       empowers client   
       does not rescue  
___ uses a variety of counseling strategies to assist individual clients  
       establish goals and work towards them.  
___ develops appropriate intervention strategies 
___ makes clear, complete, succinct session notes  
 
4. Small Group Skills  
___ understands group dynamics; uses a variety of counseling strategies to work  
       toward group goals  
 
5. Developmental Classroom Guidance Skills  
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___ utilizes a variety of resources to develop guidance curriculum  
___ plans systematic developmental guidance activities utilizing the seven 
       competencies for counselors (see Appendix) 
___ writes clear, concise lesson plans for each activity  
___ presents lessons in an organized manner; is prepared 
___ is able to adjust to working with various grade levels  
 
6. Involvement with School  
___ attends and participates in school district, facility meetings and  
       conferences; fulfills school expectations; adheres to school policies  
 
7. Consultation Skills  
___ establishes collaborative relationships within and outside of the school to  
       meet counselees' needs  
 
8. Attitude toward Supervision  
___ accepts and implements suggestions 
___ shares problems, concerns, and ideas 
___ seeks supervision when necessary  
 
9. General Competencies  
___ has general knowledge of counseling field 
___ initiates new programs or program improvements 
___ initiates opportunities to gain and share skills  
___ overall quality of work  
___ overall quantity of work  
___ overall potential as school counselor  
 
10. School counselor standard 
       Has general knowledge of counseling standards 
___ Demonstrates skills necessary to implement counseling standards 
       Demonstrates skills necessary to effectively implement a viable counseling  
       program 
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PART E: GENERAL COMMENTS 
 

Overall, what would you identify as the studentôs strong points? 

 

 

 

 

 

 

 

What would you identify as areas in which the student should improve? 

 

 

 

 

 

 

 

 

 

Do you believe the student is prepared for employment as a school counselor at 
his/her present level?  Please explain. 

 

 

 

 

 

 

Would you recommend this student for employment as a school counselor at 
his/her present level?  Please explain. 
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Grade:  

Overall, on a scale of A through F, I would recommend the following 
grade for this student based on my observations of his/her 
practicum experience.  

(Your recommendation will be heavily considered, along with other practicum requirements, in determining the 

final grade for this student for his/her practicum course.) 

Site Supervisor Signature:  
 

Date:   

 

 

 

Please return 

original to:  

Professor Chuck Boyer 
Director of Graduate Counseling Program 
Concordia University Wisconsin 
12800 North Lake Shore Drive 
Mequon, WI  53097-2402 
 

 

  

 

 

 

 

 

 

 

 

 

 

Thank you for supervising this student and completing 

this evaluation. 


