
Date received:  

 
Disability Support Services (DSS) 

Testing Accommodation Request Form 
 

Dear Student, 
Ҥ This form must be given to DSS no later than three business days prior to the test date.   
Ҥ Fill out the top portion of this form, and then give this form to the instructor.  S/he should fill  
   out the bottom portion of this form.  The student should return this form fully completed to DSS. 
Ҥ Please inform DSS if you have regularly scheduled tests (i.e. a quiz every Friday).  It may not  
   be necessary to fill out this form every time. 

÷ Accommodation requests must be previously authorized and listed on your letter. 

 
Name:        ID: F00_ _ _ _ _ _ 
Course Department and Number (i.e. BIO 101):   Instructor:     
Test Date/Time:       ¢ƻŘŀȅΩǎ 5ŀǘŜΥ    
  
Accommodation(s) requested:  
_____Extended Time (1 ½)     _____Reader  
_____Extended Time (other:      )    _____Scribe 
_____Minimal Distraction Room    _____Adaptive Equipment:   
_____Other:       _____Alternative Format:   
 
Student Signature:      Date:      

 

Dear Instructor, 
Ҥ Discuss and agree upon a test date and time.  DSS will make every attempt to administer the  
   test on the requested date at the requested time. 
Ҥ Tests can be delivered to DSS via campus mail, hand delivery, or email.  Tests should be  
   delivered to DSS no later than 1 full business day prior to the test date. 
Ҥ Give this form back to the student.  The student must return this form fully completed in  
   order to schedule a testing appointment with DSS. 

 
Agreed upon test date/time: _____during class time _____other:      
 
Regular length of time allotted for test completion: _____entire class period    _____minutes:   
 
Should the student attend class on the test date: _____no, only the test will be presented this day 
        _____yes, new material will be presented this day  
 
Students are allowed to use: _____books     _____notes     _____nothing     _____other:    
 
Completed tests are typically hand delivered by DSS.  If the instructor is not available for hand delivery, 
DSS should: _____slide it under the office door  _____put it in campus mail      
                      _____give it to the department secretary     _____secure it until the instructor picks it up   
 
Special Instructions/Comments:           
 
Instructor Signature:      Date:      
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