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GRADUATE CATALOG

The University

Concordia University is one of six colleges or universities in the Concordia
University System, an entity of The Lutheran Church - Missouri Synod.

We operate two residential campuses, Concordia University Wisconsin

in Mequon, Wisconsin and Concordia University Ann Arbor in Ann Arbor,
Michigan.

Mission Statement

Concordia University is a Lutheran higher education community
committed to helping students develop in mind, body, and spirit for
service to Christ in the Church and the world.

Vision Statement

Our vision is to be well known nationally and internationally as a

premier Lutheran Christian university, widely recognized for meaningful
integration of faith and learning. Our alumni will assume significant
servant leadership responsibilities in the Church and communities across
the nation and around the world.

Concordia's Vision is Vigorously Pursued in Four Critical
Ways:

We are a Faith and Learning Centered Higher Education Community.
Concordia students learn in innovative Christ-centered environments
that are guided by comprehensive assessment. Our faculty, staff and
University administrators are role models and servant leaders. Our
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Christian faculty excel in teaching and mentoring, and successfully
connect to faith to learning. Our academic programs are rigorous and
diverse, consistent with the needs of the Church and our communities.

We Plan for Purposeful Growth.

Students grow as they develop in mind, body and spirit. Concordia grows
as we reach more people with our mission. Our campuses, facilities,
human and financial resources, and infrastructure expand to support a
robust student experience in a welcoming environment that results in the
professional, social, academic and spiritual formation of all Concordians.

We Make an Impact Through Service and Leadership.

Concordia impacts the Church and the world, developing globally-minded
citizens who transform lives, influence communities, and value their
neighbors near and far, through Christ-like service and leadership.

We Champion Access and Opportunity for All Learners.

We provide access to the highest value higher education experience.

As a result, Concordia students discover and develop their vocations.
Rigorous assessment of our academic offerings, university services,
delivery systems, and market and organizational performance result in
continuous improvement of the Concordia experience, which enables our
students to pursue and persist in their chosen career paths.

University Contact Information

Concordia University, Inc.

12800 North Lake Shore Drive, Mequon, Wisconsin 53097-2402,
Telephone: 262.243.5700, Website: www.cuw.edu

Campus Information
Concordia University Wisconsin

12800 North Lake Shore Drive, Mequon, Wisconsin 53097, Telephone:
262.243.5700, Website: www.cuw.edu (https://www.cuw.edu)

Concordia University Ann Arbor

4090 Geddes Road, Ann Arbor, Michigan 48105, Telephone: 734-995-7300,
Website: www.cuaa.edu (https://www.cuaa.edu)

Administrative Officers
Position
President, Interim

Executive Vice President and Chief
Operating Officer

Senior Vice President, Finance &
CFO

Provost and Chief Academic Officer,
Interim

Vice President of Advancement

Vice President of Information
Technology

Vice President of Student Life
Vice President, CUAA Operations
Vice Provost of Faculty Affairs
Vice Provost of Enrollment and
Student Engagement

Vice Provost of Academic
Operations

Name
William Cario
Allen Prochnow

Roy Peterson

Leah Dvorak

Dean Rennicke
Thomas Phillip

Steven Taylor
Ryan Peterson
Leah Dvorak
Michael Uden

Brooke Johnson


https://www.cuw.edu
https://www.cuw.edu
https://www.cuaa.edu
https://www.cuaa.edu
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Vice Provost of Research &
Innovation

Chair, Faculty Senate

Deans

Department

School of Arts and Sciences
Batterman School of Business
School of Education

School of Health Professions
School of Nursing, Interim
School of Pharmacy

Student Life CUAA

Student Life CUW

Daniel Sem

Jordan Beck

Name

Steven Montreal
Matthew Hurtienne
James Pingel
Linda Samuel
Diane Ames

Erik Jorvig

John Rathje
Steven Gerner

2022-2023 Academic Calendar- Traditional

Fall Semester

Date Day

August 15 Monday
August 28 Sunday
August 29 Monday
September 5 Monday

September 11 Friday

October 20-21

November 6 Sunday
November 23 Wednesday
November 24 Thursday
November 25 Friday
November 28 Monday

December 12-16

December 17 Saturday
December 18 Sunday
December 25 Sunday

Thursday - Friday

Monday - Friday

Event

Pharmacy classes
begin - Mequon
Opening Service -
Mequon

First day of traditional
classes; Opening
Service - Ann Arbor
LABOR DAY- No classes

Last day to add a full
semester course

Fall Break -

No traditional
undergraduate classes

Last day to withdraw
from a full semester
undergraduate course
Thanksgiving Recess
begins — no traditional
undergraduate classes
meet after 4:00 pm
local time
THANKSGIVING DAY -
No Classes

University closed- no
classes

Classes resume

Final Examinations,
Christmas recess
begins after last exam
Commencement
Ceremony 1:30 pm -
Mequon
Commencement
Ceremony 2:00 pm -
Ann Arbor
CHRISTMAS DAY

Winterim
Date
January 3

January 16

January 20

Spring Semester
Date

January 9

January 23
February 5
March 6-10

March 13-17
April 2
April 6
April 9

April 10

May 8-12
May 12

May 13

May 14

Summer Session

Day
Tuesday

Monday

Friday

Day
Monday

Monday

Sunday

Sunday

Thursday

Sunday
Monday

Monday - Friday
Friday

Saturday

Sunday

May 15 - August 20, 2023

Event

Classes Resume —
Winterim Begins
MARTIN LUTHER KING
DAY- No classes

Winterim Examinations

Event

Pharmacy classes
begin - Mequon (No
classes Mon., Jan. 16
due to Martin Luther
King Jr. Day)

First day of traditional
classes

Last day to add a full
semester course
Pharmacy Spring
Recess - Mequon
Spring Recess

- Traditional
undergraduates

Last day to withdraw
from a full semester
undergraduate course
Easter break begins - no
classes meet that start
after 4:00 pm

EASTER

Classes resume at 4:00
pm

Final Examinations

Graduate Student
Commencement
Ceremony 6:00 pm -
Mequon
Baccalaureate
Ceremony 10:00

am Mequon,
Undergrad Student
Commencement
Ceremony 1:30 pm —
Mequon
Baccalaureate
Ceremony 11:00

am - Ann Arbor,
Undergrad Student
Commencement
Ceremony 2:00 pm —
Ann Arbor

Summer semester courses for traditional undergraduate and graduate
programs vary in length from 3-14 weeks. Please see the schedule for
course meeting date information.



2022-2023 Academic Calendar Post-Traditional
Fall Semester

Date Day Event
July 4 - August 28 Mini Term #1
August 29 - October 23 Mini Term #2
October 24 - December Mini Term #3
18

Spring Semester

Date Day Event
January 9 - March 5 Mini Term #1
March 6 - April 30 Mini Term #2
May 1 - June 25 Mini Term #3
Summer Semester

Date Day Event
July 3 - August 27 Mini Term #1

Accreditation

Concordia University Wisconsin / Ann Arbor is accredited by the Higher
Learning Commission.

The Higher Learning Commission

230 South LaSalle Street, Suite 7-500, Chicago, lllinois 60604-1413,
(312) 263-0456

http://www.ncahigherlearningcommission.org (http://
www.ncahigherlearningcommission.org/)

Concordia University Wisconsin / Ann Arbor is also registered as a Private
Institution with the Minnesota Office of Higher Education pursuant to
sections 136A.61 to 136A.71. Registration is not an endorsement of the
institution. Credits earned at the institution may not transfer to all other
institutions.

The following agencies have accredited various programs of Concordia
University:

+ Accreditation Council for Occupational Therapy Education (ACOTE)
of the American Occupational Therapy Association (Graduate
Occupational Therapy)

+ Accreditation Council for Pharmacy Education (ACPE) (Graduate
Pharmacy)

+ Accreditation Review Commission on Education for the Physician
Assistant (ARC-PA) (Graduate Physician Assistant)

+ American Chemical Society (ACS) (Undergraduate Chemistry Major)

Commission on Accreditation of Allied Health Education Programs
(CAAHEP) (Undergraduate Medical Assisting)

Commission on Accreditation of Allied Health Education Programs
(CAAHEP) (Diagnostic Medical Sonography)

Commission on Accreditation of Athletic Training Education (CAATE)
(Graduate Athletic Training)

Commission on Accreditation of Physical Therapy Education
(Graduate Physical Therapy)

Commission on Collegiate Nursing Education (CCNE) (Undergraduate
& Graduate Nursing)

Council for the Accreditation of Educator Preparation (CAEP) (CUAA
Undergraduate and Graduate Teacher Education)

Council on Academic Accreditation in Audiology and Speech-
Language Pathology (Graduate Speech-Language Pathology)
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Council on Social Work Education (CSWE) (Undergraduate Social
Work & Graduate Social Work)

International Assembly for Collegiate Business Education (IACBE)
(Undergraduate and Graduate Business)

Joint Review Committee on Education in Radiological Technology
(Undergraduate Radiologic Technology)

Michigan Board of Nursing (Undergraduate Nursing)

Michigan Department of Education (Undergraduate & Graduation
Teacher Education)

The National Council on Family Relations (NCRF) (Undergraduate
Family Life)

Wisconsin Department of Public Instruction (Undergraduate &
Graduate Teacher Education)

Wisconsin State Board of Nursing (Undergraduate Nursing)

Academic Definitions

Academic Program Definitions

Degree program: A degree program is an area of study approved as such
by the university and the Board of Regents and listed on the official
inventory of degree programs (e.g., English, social work, pharmacy,
accounting). The degree, which is a credential signifying a rank or level
of educational attainment and which is conferred on students who

have successfully completed a degree program, is represented by the
official degree designation (e.g., B.A.—Bachelor of Arts, B.S.—Bachelor of
Science, etc.)

Associates degrees are a minimum of 60 credits. Bachelor's degrees

are a minimum of 120 credits. Master’s degrees are a minimum of 30
credits beyond the bachelor’s. There is no specified minimum for doctoral
programs other than those required by accrediting agencies.

Major: A major is a field of study within an approved undergraduate
degree program, having its own curriculum. A degree program may
have more than one major. A major must have a minimum of 30
credits. A major may share (overlap) a maximum of 9 credits with the
undergraduate core curriculum, or with another major.

Minor: A minor is an area of study outside of the major that permits
students to pursue a secondary academic discipline. Students may
not earn a minor in the same field as their major. A minor must include
at least 18 credits. Minors are only available to students earning a
baccalaureate degree. A minor may share (overlap) a maximum of 6
credits with the core curriculum, with a major, or with another minor.

Certificate: A credit-bearing certificate program is a coherent, specialized
curriculum designed for students seeking a specific body of knowledge
for personal/career development or professional continuing education.
Certificates may be earned by students already enrolled at the university,
or may be stand-alone programs where students enroll specifically

to earn the certificate. Credit-bearing certificates may be offered at
undergraduate or graduate levels and are a minimum of 12 academic
credits. The university also offers non-credit, continuing education
certificates which consist of continuing education credits (CEUs). CEUs
are not interchangeable with regular academic credits. Concordia also
offers graduate professional development (GPD) credits for students
seeking professional development experiences (in Graduate Education
only); these are not interchangeable with regular academic credits.

Concentration (AKA “area of emphasis” or “track”): A concentration is
a specific subject area of focus within an approved degree program,


http://www.ncahigherlearningcommission.org/
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such as an undergraduate major or a graduate program. A program
concentration involves fewer than 50% of the total hours in the program
of which it is a part, with the remaining hours taken in common by all
students in the program. A concentration must be at least 9 credits; at
least 6 credits must be unique to that concentration, and cannot overlap
with another concentration. None of the credits in a concentration may
overlap with the undergraduate core curriculum.

Pathway: A pathway is a set of undergraduate course sections designed
to foster particular skills or knowledge that is interdisciplinary in nature.
Pathway sections are so designated on the course schedule, and
completion of a pathway is indicated on the transcript. Pathways are a
minimum of 21 credits.

Academic Policies

Initial Courses

The student should contact his or her program director or advisor, who
will recommend the courses in which the student should enroll. Ordinarily,
the director or advisor will discuss a long-range program with the student
at this time.

Classification of Students

Class Credits

Graduate Full-time 9+ Credits
Graduate Three-Quarter-time 6-8 Credits
Graduate Half-time 3-5 Credits
Graduate Less than Half-time 0-2 Credits

Degree Seeking an Doctor of Education,
Doctor of Nursing Practice, Doctor
of Occupational Therapy, Doctor
of Pharmacy, Doctor of Physical
Therapy, Masters Degree, Master
of Arts, Master of Science, Master
of Business Administration,
Master of Church Music, Master
of Occupational Therapy, Master
of Physical Therapy, Master of
Science Athletic Training, Master of
Science in Occupational Therapy,
Master of Science in Physical
Therapy, Master of Science in
Rehabilitation Science, Master

of Science Physician Assistant
Studies, Master of Science in
Nursing, Master Social Work

Non-Degree
Church Vocation Students

Not seeking a degree

Full-time students who are
preparing themselves for one of
the church vocations within The
Lutheran Church-Missouri Synod
and have maintained a grade point
average of at least 2.00

Students must be full-time or if not full-time, in their last semester prior
to graduation, to participate in intercollegiate competition or to hold any
campus office.

A student enrolled in a degree program must matriculate through
admissions. Upon his/her acceptance, the University is committed to

do all it can to help the student successfully complete his/her chosen
program.

During the summer term a full-time load is determined by the number of
credits the program offers. Half-time load is three semester credits. The
maximum load for a summer session is nine semester hours.

Conditional Student Credit Load

A student who has been accepted as a conditional student may take 9
credits before being unconditionally admitted (or denied admission) to
Graduate Studies. Students may receive no grade lower than a B (3.0) on
any of these courses. Other conditions may apply to specific individuals.
Failure to meet the conditions stated as conditions for admission will
result in the student’s immediate dismissal.

Probationary Students

Students, whose grade-point average (gpa) falls below 3.0, will have 9
credits to bring their cumulative gpa to 3.0. If that gpa is not achieved, the
student will be dismissed from the University.

The student may use the appeals procedure to present extenuating
circumstances which may lead to readmission as a graduate student. He
or she will also need to present a plan for successful continuation in the
program.

Expiration of Courses

Students are expected to make steady progress toward their degree.
Unless stated otherwise in the department’s policies, courses expire
after seven years and need to be retaken if they are to count toward the
degree.

Repetition of Courses

Students may repeat a course in which they receive a grade of C (2.0)

or lower. The student must request permission to retake the class prior
to the beginning of the class, and this permission is placed on file in

the Registrar’s Office. At the end of the course, the grade the student
received in the repetition of the course is recorded on the transcript; this
grade is used to recalculate the grade-point average. The original grade
is no longer computed in the grade-point average but does remain on the
official transcript. The students will be assessed tuition for the retaken
course.

Grading

Formal reports of the student’s progress are available at the close of each
term. The following grade point system is used in connection with these
grades:

Letter Grade Points Per Credit

A Equals 4.00 points per credit
A- Equals 3.67 points per credit
B+ Equals 3.33 points per credit
B Equals 3.00 points per credit
B- Equals 2.67 points per credit
C+ Equals 2.33 points per credit
C Equals 2.00 points per credit
C- Equals 1.67 points per credit
D+ Equals 1.33 points per credit
D Equals 1.00 points per credit
D- Equals 0.67 points per credit

F Equals 0.00 points per credit



P 0.0 points pass in pass-fail course,
not computed in grade point
average, credits counted.

NC 0.0 points, failure in pass-fail
course, not computed in grade point
average, no credit earned.

W 0.0 points, withdrawn without
penalty, not computed in grade
point average. Given for withdrawal
previous to withdrawal deadline,
and for certain extenuating
circumstances thereafter, such as
illness.

| 0.0 points, incomplete, not
computed in grade point average,
(see policy on incomplete grades
below)

Incomplete Grades

An incomplete grade given in any term (i.e., first and second semester,
winterim, or summer) may become a failing grade if the work is not
completed within three weeks after the end of the final day of the term,
or by the time agreed to in writing between the instructor and student.
Requests for extension of time to resolve an incomplete (I) grade will
be approved only when the instructor is satisfied that circumstances
prompting the request justify waiving this three-week policy. Instructors
must inform the Registrar's Office if a change needs to be made to the
original incomplete extension date.

Final Examinations

Faculty policy requires a culminating experience, such as a final
examination, paper or project, during the final exam week of a traditional
term. In certain schools, faculty may offer final exam exemptions.
Specific requirements for these exemptions are outlined on the syllabus
for each course offering an exemption. If a final exam exemption is not
mentioned on the syllabus, no exemption is available.

Individual Instruction/Independent Study

Students may be given the option of taking a course as Individual
Instruction or Independent Study. Individual Instruction refers to a
student taking a course that is regularly offered by the university and
listed in the course catalog; however, the student has a valid reason to
take the course individually. In an Independent Study, a student who
wishes to study a topic not addressed in an existing university course
may collaborate with an instructor to design a unique course of study.
Further information and required forms are available on the CU Portal.

Winterim

Winterim offers students the opportunity either to explore topics not in
their regular course of study or to take courses that are part of their Core,
major, or minor programs. Students pay a reduced per-credit tuition for
these three week January courses. Two or three credits are typical; four is
the maximum permitted.

Audit Policy

An audited class will appear on the transcript as a zero-grade point
class with a grade of AU, and no credits earned. Students may sign up
to audit a traditional class before the semester starts as long as there is
room in the class. After the semester starts, students may change their
registration status from enrolled for credit to audit up until the withdraw
deadline. Students taking accelerated classes must register as an audit
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before the class starts. The university offers audits on a space-available
basis, and programs/majors/instructors have the ability to disallow
audits: such policies need to be stated in writing in program handbooks
or on individual syllabi. Self-paced online classes cannot be audited.

A student who audits a course has access to the in-class (and/or online)
didactic portions of the course. The student is expected to attend class,
but the student is not required to participate in any of the course’s
assessment activities, and the instructor is not required to assess the
student’s progress in the course (that includes the formulation of a
comprehensive assessment such as a course grade). The university does
not require, expect, or allow the auditing student with a documented
disability — other than a physical disability — to participate in its disability
services process, as the students will not take part in the university’s
course assessment. Skills courses, such as foreign language, applied
music, and some art courses are not available for audit. Students who
audit a course will be charged a $75 per credit fee.

Change of Name or Address

Students are to promptly notify the Registrar’s Office in writing of any
change in name or address. It is critical that current contact information
is on file for each student as important documents may be mailed to the
student’s name and address on file.

Student official academic records are maintained by the Registrar’s
Office. Concordia University maintains the standards of the Family
Educational Rights and Privacy Act of 1974 (FERPA), 20 U.S.C. 1232 et
seq. (1975) which guarantees the confidentiality of all student records,
while allowing the student the right to examine their official records.

A written request signed by the student shall be presented to the
Registrar or appropriate office. The Registrar or other appropriate office
will arrange a time and date, within 45 days after receipt of the request,
for the student to review the record.

A student’s name of record includes the first name, middle initial or full
middle name, and the family name. Currently-enrolled students may
request a name of record change on the official academic record through
a written request along with legal documentation of the name change.
Request forms are available on the CUW/CUAA Registrar website or in the
Registrar office. Any previous names will be archived; however, the official
record will reflect the new name.

Concordia University reserves the right to make changes to the name of
record based on receiving the appropriate written request and valid legal
documentation of the name change.

Name changes for alumni can be done through the Office of
Advancement or Alumni Relations.

Prerequisite Requirement

A prerequisite is a requirement a student must successfully fulfill prior
to being allowed to attend a subsequent higher-level course. Many
courses have prerequisites which students are expected to satisfy prior
to attending the higher-level course. Typical examples include a certain
year-in-school (e.g., "Jr. standing”), other specific courses (e.g., "Physics
210"), a particular placement test score, admission to a particular major,
or consent of the instructor.

It is the student’s responsibility to be aware of and meet prerequisite(s)
prior to registration. Therefore, students will be permitted to register for
all courses on an annual basis and will do so based on prerequisites and
order of curriculum. However, students who register for future semester
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coursework will be dropped from a class should any prerequisites not be
completed successfully. Faculty and advisors have the right to enforce
prerequisite requirements and may deny enrollment to students who do
not meet them. Instructors may also permit exceptions. If a student does
not meet the prerequisites specified for a particular course but believes
they have equivalent preparation, they can contact the instructor (or
department) for more information.

Academic Probation and Dismissal Policy

In general a graduate/professional student, admitted without condition,
who does not maintain a cumulative GPA of at least a 3.0 (after taking
9 credits) is placed on academic probation; s/he then has 9 credits to
raise his/her GPA to 3.0 or better. If the student fails to achieve this
goal, the appropriate Dean (Mequon) or Campus Dean (Ann Arbor),

in consultation with the Program Director, will review each case to
determine if dismissal is appropriate. Some graduate and professional
programs have established their own standards and procedures for
academic probation and dismissal, and for an appeal, which take
presence over the aforementioned general procedure.

Appeal Process

Graduate or professional students who have been dismissed from their
program and had their appeal denied by the program may only appeal
to the Provost's Office if they believe that the program’s appeal process
was not properly followed. If that is the case, the student will present an
argument in writing to the Provost's Office. The Chief Academic Officer
or designee will examine the request, and if s/he ascertains that due
process was not followed, s/he may return the appeal to the program
for reconsideration. This decision will be communicated to the student
within 10 working days of receiving the request.

All dismissed students may appeal a decision to the President of the
University (if at Mequon) or to the Chief Administrative Officer (if at Ann
Arbor) in writing within 5 working days of the decision only if they can
demonstrate that due process was not followed.

Academic Ethics

Mutual respect and concern for one another in the atmosphere of a
Christian caring community is the basic principle which should govern
the relationship between student and instructor. Faculty are professional
in their expectations of academic excellence and students respond with
an appropriate level of effort and commitment. Unprofessional conduct
and unethical behavioral are serious breaches of the academic contract.

Academic Honesty

Academic honesty is the foundation of our education institution. Without
it, we make a mockery of the academic endeavor and the ultimate
rewards associated with a degree in higher education. At Concordia,
honesty is central to our Christian identity and way of relating to one
another. The names of students found guilty of engaging in academic
dishonesty will be reported to the Provost's Office. Types of academic
dishonesty can be defined in the following manner:

+ Cheating: includes, but is not limited to: a) the use of unauthorized
assistance in taking any type of test or completing any type of
classroom assignment; b) assisting another student in cheating on a

test or class assignment, including impersonation of another student.

Plagiarism: includes, but is not limited to: a) failure to give full and
clear acknowledgement of the source of any idea that is not your
own; b) handing in the same assignment for two different courses
without the consent of the instructors.

« Fabrication: includes, but is not limited to: the forgery, alteration, or
misuse of any University academic document, record, or instrument
of instruction.

+ Academic misconduct: includes, but is not limited to: intentionally or
recklessly interfering with teaching, research, and/or other academic
functions.

Disciplinary Actions
+ Firstinstance: The faculty member determines the penalty. This may
include any of the following: an opportunity to redo the assignment
or test, a reduced grade on the assignment or test, a failing grade on
the assignment or test, a lower grade in the course, a failing grade in
the course, or removal of the student from the course.

Second instance: The faculty member determines the penalty, and
the campus-specific Chief Academic Officer (CAQ) or designee
connects with the student at which time additional sanctions may be
imposed.

Third instance: The faculty member determines the penalty, and

the Academic Conduct Board meets with the student at which

time additional sanctions may be imposed, including suspension

or expulsion. The Academic Conduct Board (ACB) consists of the
CAO, Assistant Vice President of Academics, and the appropriate
Dean. If the student is in an accelerated post-traditional program, the
appropriate Center Director joins the ACB. If the student is a graduate
student, the appropriate Program Director joins the ACB.

Appeal Process

Students may appeal a faculty-issued academic dishonesty decision

or penalty in writing to the Dean of the School in which the course was
offered within 15 working days of receiving the report. The Dean (in
consultation with the Department Chair or Program Director or Center
Director) will consider the appeal and render a decision within 10 working
days of receiving the appeal and issue a written response to the student.

Final Course Grade Appeal

Rights Concerning Grading Practices

The determination of grades is the responsibility of the course instructor.
Instructors are required to inform students, through the course syllabus
at the beginning of each semester, of the grading criteria for assignments
and all grading policies. Instructors must apply all grading criteria
uniformly and in a timely manner. A final grade is defined as the grade
recorded on the student’s academic record by term for each course. Final
grades submitted to the Registrar's Office are presumed to be accurate
and final.

Grounds For A Final Course Grade Appeal

Students and faculty should make every effort to resolve questions about
grades without seeking a grade appeal. A Final Course Grade Appeal

is a last resort and should be pursued only if evidence exists that the
student’s final grade does not accurately reflect the grading policy. The
responsibility for developing and presenting the case for changing a
grade rests with the student making the appeal. In addition, depending on
the nature of the appeal, a final grade appeal may involve re-examination
of all components that constitute the final grade.

Procedure For Final Course Grade Appeal

This procedure involves specific deadlines for pursuing an appeal.
Students are required to follow the steps and timeline outlined within this



procedure. At any step in the appeal process, issues presented past the
deadlines will not be considered.

The steps listed below are to be carried out by all parties with an attitude
of Christian love and concern for academic, moral, and spiritual growth.
Face-to-face meetings are expected throughout the process, but may not
be possible depending on the specific circumstances. In such cases, a
phone call or other real-time conversation may be substituted. All parties
will be expected to act in a professional and civil manner and make good-
faith attempts to resolve the grievance.

Step 1: The student must take the appeal, in writing, to the instructor
no later than sixty (60) calendar days after the final grade is posted on
the transcript. The instructor has ten (10) business days of receiving
the appeal to respond to the student, in writing. If the issue is rectified,
or the student is satisfied in this meeting with the instructor, the matter
is settled. The dean of the school in which the class is offered has

the authority to extend the deadline for an appeal due to extenuating
circumstances.

Step 2: If the student is dissatisfied with the instructor's response to the
appeal, the student may take an appeal to the chair of the department

in which the instructor involved is a member. If the instructor is one of
these officials, the appeal should be made to the instructor's immediate
supervisor. This appeal must be brought within ten (10) business days

of the unsatisfactory response to the initial statement of appeal. The
student must provide, in writing, relevant evidence that supports the
argument that the final grade was assigned incorrectly, based on the
criteria established in the Grounds for Final Course Grade Appeal section.

The department chair will review the material submitted by the student.
The reviewer may choose to meet individually with the student and the
faculty member, or may choose to meet together, in an attempt to resolve
the grade.

The reviewer’s decision will be given to the student in writing within ten
(10) business days of receiving the student’s appeal, and a written record
of the decision and its basis must be kept by the chair and shared with
the instructor. The chair must confine the grade analysis to the fidelity of
the scoring as presented in the syllabus, along with the published grade
scale and other pertinent information, and not rescore assessments as
he/she wishes. The decision of the department chair is final.

General Student Grievances

Concordia University is committed to providing students with an avenue
to express concerns and to work with CU officials toward amicable
resolutions. CU believes engaging in this process can also be an
inherently valuable educational experience for students and can help
prepare students to address issues in a professional and productive
manner after they leave CU.

Grievances applicable under this policy:

+ Arbitrary and/or capricious actions by a college employee or
administrative office that caused demonstrable harm to a student;

+ Policy or procedure applied unfairly and/or in a different manner than
it was applied to others in like circumstances; or

+ Administrative error in the application of a policy or procedure.

Grievances not applicable under this policy (but which may be covered
under other existing policies):

+ Accessibility services (e.g., student accommodations through the
ARC);

22-23 Graduate Catalog 9

Final grade appeals;
Academic misconduct;

The Code of Student Conduct and the conduct system;

Title IX (e.g., sexual harassment);

Residence Life;

Parking tickets;

Financial debt to the University;

Financial Aid appeals; and

University-wide requirements (e.g., student fees).

The steps listed below shall be carried out by all parties with an attitude
of Christian love and concern for academic, moral, and spiritual growth.
Face-to-face meetings are expected throughout the process, but may not
be possible depending on the specific circumstances. All parties will be
expected to act in a professional and civil manner and make good-faith
attempts to resolve the grievance in the spirit of Matthew 18.

General Grievance Procedure

There are specific deadlines for pursuing a grievance. Students are
required to follow the steps and timeline outlined within this procedure.
At any step in the grievance procedure, issues presented past the
deadlines will not be considered.

CU is committed to the Peacemakers model of conflict resolution

(i.e., Biblical reconciliation). Peacemakers encourages all parties to
discuss conflicts in person, when possible. Therefore, when a student
does not feel comfortable directly confronting the alleged, the student

is encouraged to schedule a “coaching session” with our Director of
Counseling or his/her designee to help prepare the student for the
conversation. The Assistant Vice President of Academics (for academic
grievances) and the Dean of Students (for non-academic grievances) may
also serve as resources for the grievance process.

Informal Resolution

Step 1: Student com laints should first be communicated to the
appropriate person  to resolve the matter informally. Resolution of a
majority of complaints can likely be resolved at this informal level. This
communication must take place within ten (10) business days of the
alleged injustice. If the complaint is resolved, or the student is satisfied
with the outcome of this meeting, the matter is settled. If resolution does
not occur, the student may elect to file a formal grievance.

Formal Resolution

Step 2: Within ten (10) business days of the informal resolution attempt,
a student may present the grievance in writing to the chair or director (or
the dean if the complaint involves a chair or director), who hereinafter is
referred to as the University Official, of the department or area where the
person alleged to have caused the grievance is employed. The student
shall include the following elements in his/her written grievance:

+ aclear description of the incident(s) and the parties involved;
+ a chronological timeline of all relevant communications and events;
« the efforts taken to resolve the matter (e.g., Informal Resolution);

+ alist of potential witnesses (e.g., someone who overheard a
conversation or observed something);

+ the outcome being sought.

The student may use the help of an advisor or support person but the
student must be the sole author of the document. The University Official
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will conduct an inquiry, gathering additional information if needed.
Following this, the University Official will issue a formal written response
within ten (10) business days of receiving the written grievance. If the
student is satisfied, the matter is settled.

Step 3: If the student is dissatisfied with the decision regarding the
grievance rendered by the individual at step 2, he/she may grieve the
decision within ten (10) business days of the unsatisfactory decision to
the supervising vice president (non-academic) or dean (academic). This
grievance must be in writing, include the same elements described above,
and also must indicate why a grievance should be heard.

The vice president/dean will review the documentation, may request a
meeting with one or both parties, and will issue a decision within ten (10)
business days of receiving the written grievance. Decisions at this level
are final.

Who may file a grievance under this policy? Any student who is admitted,
enrolled, or registered for study at the University for any academic period
and/or those who may attend other educational institutions and reside in
a University residence hall or attend University classes. The full definition
of a student is listed in the Code of Student Conduct. Please note that
third parties (e.g., parents, faculty) are not allowed to file a grievance on
behalf of a student under this policy.

Utilizing an Advisor. The University encourages the student to create a
support network with an advisor. The advisor may be a member of the
campus community or a family member of the student. The advisor may
not make a presentation, speak on behalf of the student, or write the
documentation. During any meetings, the student and advisor may speak
quietly, request a short break to talk, or communicate in writing.

Sanctions/Consequences. Please note that any administrative actions or
decisions imposed on a student stand until “overturned” in any of the
steps listed above. For example, a student who has been dismissed from
an athletic team remains dismissed until otherwise determined by the
University.

Retaliation Prohibited. Retaliation against a complainant (i.e., student) or
witness involved in the investigation is prohibited. Retaliation may be
an implicit or explicit act (e.qg., intimidation, hostility). The University will
investigate any reports of retaliation and take appropriate action.

Privacy. All communications and investigative actions related to a
grievance will be treated with as much privacy as possible without
compromising the thoroughness and fairness of the process.
Confidentiality cannot be guaranteed.

[1] (p. ) Typically, the appropriate person in Step 1 is the person
who has allegedly violated the student’s rights. In some instances, the
appropriate person could be the direct supervisor of the alleged.

Transcripts

An official transcript bears the seal of the University and the signature of
the Registrar or his/her representative. Official transcripts may be given
to students or alumni and can be sent electronically through the National
Student Clearinghouse e-transcripts system to institutions or persons
considering the applicant for admission or for employment. Transcripts
will not be released for students who have a financial hold due to an
outstanding balance.

Graduation

Associate
Concordia University confers the degree of Associate in Arts on a student
of good character who has met the following requirements:

1. a cumulative minimum grade point average of 2.00 for all academic
credit earned at Concordia University;

2. satisfied any program-specific requirements; and
3. met all financial obligations to the University.

Bachelor

Concordia University confers the degree of Bachelor of Arts, Bachelor of
Science, Bachelor of Science in Nursing, or Bachelor of Social Work on a
student of good character who has met the following requirements:

1. accumulated a cumulative minimum grade point average of 2.00 for
all academic credit earned at Concordia University;

2. satisfied all program-specific requirements; and
3. met all financial obligations to the University.

Doctoral/Master
Concordia University confers the doctoral and master's degrees on a
student of good character who has met the following requirements:

1. accumulated a cumulative minimum grade point average of 3.00 for
all academic credit earned at Concordia University;

2. satisfied all program-specific requirements; and
3. met all financial obligations to the University.

Graduation Application

Each candidate for graduation must complete a Graduation Application
online by the assigned deadline, prior to commencement.

Graduation Fee

A fee is assessed for all graduates to cover graduation expenses. The
graduation fee is required of all students, whether or not they attend
commencement.

Commencement Participation
In order to participate in commencement, the student must have:

« completed all coursework toward the degree (or be currently in or
registered for the final class);

+ completed the Graduation Application; and
+ paid the graduation fee.

If students will complete their courses in the summer or fall terms, they
will walk in the December commencement. If students will complete their
courses in the spring term, they will walk in the May commencement.

Change of Enrollment
Adding a Course

Courses Greater than 8 Weeks in Length

For courses that are greater than eight (8) weeks in length, students
may add a course up to the end of the second week; however, instructor
approval must be provided to the Registrar’s office or the student’s
Academic Advisor if a student wants to add a class in the second week.

Courses 6-8 Weeks in Length



For classes that are between six (6) and eight (8) weeks in length,
students may add a course up to the end of the first week. Instructor
approval is not required.

Courses Less than 6 Weeks in Length

For classes that are less than six (6) weeks in length, students must
be registered prior to the class start date. Once the course begins,
enrollment is no longer available.

Withdrawing from a Course

After starting to participate in a class, a student may request to withdraw
up to the withdraw deadline for the term. The student’s transcript will
reflect a withdraw (‘W’) for the course. The ‘W' is not a grade and will

not affect the student'’s overall GPA. A student participating in a course
past the withdrawal deadline is not eligible for a withdrawal and will be
assessed a final grade.

Students administratively withdrawn from a course for failure to begin or
excessive absence may not re-enroll in the same course section during
the same term or semester.

The timing of when a student withdraws has both academic and financial
implications. Students must meet with their academic advisor and
financial aid counselor prior to making changes as withdrawing from a
course may have ramifications for student status, financial aid eligibility,
athletic eligibility, or program progression. Please see the Refund

Policies for details regarding the potential academic and financial
implications of withdrawing from a course.

Administrative Withdraw from a Course

The University reserves the right to administratively withdraw a student
from a course. An administrative withdraw may occur for one of the
following:

« Failure to begin the course in the allotted time frame;
+ Failure to comply with attendance policies;
« Disciplinary reasons (i.e. academic dishonesty).

If withdrawn, the student is responsible for any academic, financial, or
athletic consequences that may result. Please see the Refund Policies for
details regarding the potential academic and financial implications of
being administratively withdrawn from a course.

Leave of Absence

Students enrolled at Concordia University are anticipated and encouraged
to maintain continuous enrollment every term from the time they
matriculate until they graduate. However, it is sometimes necessary

or desirable for a student to take a leave from enrollment for a period

of time. Students who do not maintain continuous registration for any
reason should consult with a representative from the financial aid office,
an academic advisor, and program director, when applicable, about
whether to request a leave of absence.

Definition

A leave of absence (“leave”) is defined as a period of time when a
student is not enrolled in classes but intends to re-enroll. During a
leave, the student is not enrolled in any classes (at any point during the
semester(s) in question) and may return in subsequent semester(s)
without reapplying.

A leave may be utilized for national service, serious illness, mental health
concerns, academic reasons, career opportunities, or for personal or
financial reasons. Since certain academic programs, departments,
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or schools may have additional specific criteria for leave, a student
considering a leave should consult his or her academic program,
department, or school in addition to consulting this policy.

A leave should be sought prior to the semester in which the leave is
taken, if possible; however, the student may request a leave of absence
at any point during active course enrollment. A leave of absence granted
within the withdrawal period will result in the student being withdrawn
from all active coursework and W's assigned for all enrolled coursework,
resulting in no change to cumulative GPA. A leave of absence granted
after the withdrawal period will result in grades earned in all enrolled
coursework, affecting a student’s cumulative GPA; any incomplete
coursework will receive no credit. A leave of absence is not retroactive
and cannot be sought for a previous semester.

This policy may not be used in lieu of disciplinary action to address any
violations of University rules, regulations, policies, or practices.

Duration of Leave

The duration of the leave generally will be a minimum of one academic
semester to a maximum of 12 months. Students who do not return to the
University within 12 months will be withdrawn and must reapply to the
University. Students required to reapply to the University may be subject
to the program requirements and policies under the current academic
catalog.

Implications of a Leave of Absence

This policy does not have any effect on the exemption of students from
student loan repayments. Before taking a leave of absence, a student
should contact his or her lender regarding repayment obligations that
may arise as a result of their leave. A student should also consult the
University's Financial Aid Office to discuss any impact the leave may have
on financial aid.

Students on a leave of absence are ineligible for any co-curricular

activity, athletic participation, campus housing, and student employment.
International students must contact the International Center to determine
if a leave has an impact on their visa status.

If active in coursework at the time of the leave, the student will be
financially responsible for expenses as described in the Refund Policy.

Procedure
Planning for a Leave of Absence

When planning a leave of absence, a student must take the necessary
steps to initiate the leave of absence:

The student should discuss a leave of absence with his/her
programs, departments, or schools,

The student should discuss a leave of absence with his/her academic
advisor,

The student should discuss a leave of absence with his/her financial
aid counselor,

The student should arrange payment for any outstanding balance,

If the student is residential, the student should discuss a leave of
absence with his/her resident director,

The student must complete the Change of Enroliment Survey to notify
university personnel of their intent to take a leave of absence, as well
as an anticipated return date.

The student will not be allowed to register for future courses until their
balance has been paid in full.
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Returning from a Leave of Absence

When the student is ready to return from a leave of absence, they must
take the necessary steps to initiate the re-enrollment process:

* The student should discuss his/her intent to reenroll with his/her
programs, departments, or schools,

The student should contact his/her advisor to indicate the intent to
reenroll,

The student should contact his/her financial aid counselor to indicate
the intent to reenroll,

If the student intends to live on campus, the student must contact the
Residence Life Office,

The student must meet with his/her advisor to enroll in courses for
the intended return term.

Withdrawal from the University

Students who wish to cease coursework and withdraw completely from
the University must notify their academic advisor and financial aid
counselor prior to making changes as withdrawing will have implications
on student status, financial aid, future athletic eligibility, and program
progression. Students must withdraw from the University during the
withdrawal period or at the end of a term. Withdrawals outside of the
withdrawal period result in the grade based on what is earned through the
student’s time in the course; any incomplete coursework will receive no
credit.

Implications of a Withdrawal

If active in coursework at the time of the withdrawal, the student will

be removed from all coursework and the last date of attendance will be
used to determine course grades and financial responsibility following
the Refund Policy. Prior to a withdrawal being fully processed, any
outstanding balance must be paid in full. Should a student wish to
return to his/her program at a later time, they must reapply for University
admission.

Students who are inactive from coursework for 12 months, and who have
not notified the University of their intention to take a leave of absence,
will be withdrawn from the University for inactivity. Students will be
required to reapply to the University if they wish to resume coursework.

Procedure
When withdrawing from the University, a student must take the necessary
steps to initiate the withdrawal:

The student should discuss a withdrawal with his or her academic
advisor,

The student should discuss a withdrawal with his/her financial aid
counselor,

The student must arrange payment for any outstanding balance,

The student must complete the Change of Enroliment Survey to
indicate his/her intention to withdraw from the University.

Students will not be allowed to register for future courses until their
balance has been paid in full.

Medical Leave of Absence

The University recognizes that students may experience medical
situations that significantly limit their ability to function successfully or
safely in their role as students. In those situations, students should seek
to determine whether their medical condition can be accommodated by
the University. It may be possible for accommodations to be designed to

enable the student to remain in school and meet academic standards.
All accommodation needs are assessed on an individual basis by the

Academic Resource Center (ARC). Students must disclose to the ARC
that they have a disability and/or medical condition.

This policy has been designed to ensure that students are given the
individualized attention, consideration, and support needed to address
medical issues that arise or escalate during their time at the University.
This policy outlines an individualized process that students must follow
to request a medical leave of absence to address their medical difficulties
so that they can successfully return to the University.

Definition

In some cases, despite accommodations, the student may wish to take

a medical leave of absence. A medical leave of absence is defined as

a break from University enrollment so that the student may receive
medical treatment and later return to the University with an opportunity
to achieve their academic and co-curricular goals. During a medical leave,
the student is not enrolled in classes (at any point during the term(s) in
question), but a degree-seeking student maintains matriculated status.

A medical leave may be utilized when academic progress and
performance, or ability to otherwise function, has been seriously
compromised by a medical condition (including mental health
conditions). Since certain academic programs, departments, or schools
may have additional specific criteria for a medical leave of absence, a
student considering a medical leave should also consult their academic
program, department, or school in addition to consulting this policy. A
medical leave should be sought prior to the semester in which the leave
is taken, if possible; however, the student may request a medical leave of
absence at any point during active course enrollment. A medical leave of
absence is not retroactive and cannot be sought for a previous term.

This policy may not be used in lieu of disciplinary action to address any
violations of University rules, regulations, policies, or practices.

Duration of Medical Leave

The duration of a medical leave will generally be a minimum of one
academic semester. A medical leave may be as long as 12 months. The
goal of taking a medical leave is to ensure that students return to the
University with an increased opportunity for academic success.

Implications of a Medical Leave

This policy does not have any effect on the exemption of students from
student loan repayments. Before taking a medical leave of absence, a
student should contact their lender regarding repayment obligations that
may arise as a result of their leave. The student should also consult the
University’s Financial Aid Office to discuss any impact the leave may have
on financial aid.

Students on a medical leave of absence are ineligible for any co-curricular
activity, athletic participation, campus housing, and student employment.
International students must contact the International Center to determine
if a medical leave has an impact on their visa status.

If active in coursework at the time of the leave, the student will be
removed from all coursework and the last date of attendance will be used
to determine financial responsibility following the Refund Policy. The
student will receive a “W” in all active courses.

Procedure
Planning for a Medical Leave of Absence



The exit process proceeds as quickly as possible to allow a student
experiencing difficulties due to a medical condition to immediately step
away from University life and receive the support they need:

The student should discuss a leave of absence with his or her
academic advisor to discuss program progression.

The student should arrange a payment plan for any outstanding
balance.

The student’s medical provider must submit the Medical Leave of
Absence form directly to the Health & Wellness Committee that
indicates the student’s inability to continue enrollment as well as the
expected duration for treatment. The Health & Wellness Committee
is a three-person committee including the Assistant Vice President
of Academics for Student Success, the Director of Financial Aid or
Business Operations Manager, and the student’s program director.
Once the review is completed, the Health & Wellness Committee will
then notify the student of the decision to grant or deny a Medical
Leave of Absence.

If the medical leave is granted, the student status will be coded within
the University system to reflect the medical leave standing. If the
medical is denied, the student is welcome to continue enrollment or
pursue a non-medical Leave of Absence.

Students will not be allowed to register for future courses until their
balance has been paid in full.

Returning from a Medical Leave of Absence

During the medical leave, the student will be expected to obtain treatment
for the condition that warranted the medical leave. When the student

is ready to return from a medical leave of absence, they must take the
necessary steps to initiate the re-enrollment process:

* The student will contact the Health & Wellness Committee, in writing,
of his/her intent to return at least 45 calendar days prior to the
beginning of the term in which the student wishes to begin classes,
unless otherwise arranged. This allows the University sufficient time
to review the appropriate materials as described below and re-enroll
the student.

If treatment was recommended at the time of the medical
leave, the treating provider should complete a form certifying
that the student is ready to resume academic and residential
(if relevant) responsibilities, with specifications regarding
any support or requested accommodations needed to
ensure a successful return. A copy of this form can be found
here (https://falcon.cuw.edu/formrepo/UploadedForms/
HealthRecommendationReturnMedicalLeave.docx).

The student must provide a brief statement when ready to return
describing (1) the student's experience away from the University,
including the activities undertaken while away, (2) the student's
current understanding of the factors that led to the need for the
leave, and the insights the student has gained from treatment

and time away, and (3) and, how the student plans to ensure a
successful return. The student is invited to be open and honest in
this statement; however, the student is not required to provide private
health information.

Once a student has sent in all the required documentation, the Health
& Wellness Committee will review the materials and schedule a
Health and Wellness meeting with the student. The Health & Wellness
Meeting may include additional participants at the discretion

of the Committee. The student will be informed of additional
participants prior to the scheduled meeting. During the Health &
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Wellness Meeting, the faculty, staff, and student will work together to
determine any resources and supports that may aid the student in a
successful return to the University.

+ Following the Health & Wellness Meeting, the student will contact
his/her advisor to re-enroll.

While the return process is time-intensive for the University as well as
for students, it is designed to ensure that a student will be in the best
possible position to thrive when he or she returns to school.

Medical Leave of Absence Beyond 12 Months

Specific approval by the Health & Wellness Committee is required a
medical leave in excess of 12 months. Students who do not return to the
University within 12 months will be withdrawn and must reapply to the
University. Students required to reapply to the University may be subject
to the program requirements and policies under the current academic
catalog.

Students seeking accommodations or leave due to pregnancy and/or
parenting should first reference the Pregnant & Parenting section of the
Title IX Policy. (https://www.cuw.edu/about/offices/title-ix/pregnant-
parenting.html)

Experiential Learning Policy

An experiential learning activity is a single, off-campus educational/
instructional experience provided by CU faculty/staff to their students
which normally involves travel for the group. The Experiential Learning
Policy does not include internships, clinical experiences, fieldwork
experiences, or practicums. Policy regarding participation in such
experiences are determined by individual departments.

University experiential learning expands student learning, knowledge
and understanding of a subject and adds realism to the topic of study
through active hands-on experience with the rich resources of the local
community. Students can expect the following with regard to experiential
learning in their courses:

All required academic experiential learning will be linked to the course
objectives and objectives for student learning during the experiential
learning activity will be identified in the syllabus.

All required academic experiential learning will be clearly identified as
such in the course syllabus at the beginning of the term, with detailed
information about date, time, locations, means of transportation,

and any fees for which the student is responsible. If an unforeseen
educational opportunity arises later in the term, as soon as possible
the faculty member will discuss it with the class. In that case, such a
trip cannot be required of all students.

Faculty will work to schedule the experiential learning activity
during their regularly-scheduled class session or during a time that
causes the least disruption to other courses whenever possible (e.g.
weekends or late afternoon/evenings for traditional undergraduates,
alternate weeks for blended courses).

In order to ensure that students with disabilities have equal access to
experiential learning activities, faculty members will review student
accommodations provided by the ARC and work closely with the
student to ensure accommodations can be provided during the
experiential learning activity. Students who have concerns about
access to the experiential learning activity should discuss their
concerns with the Academic Resource Center Director.
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Either the faculty member or some other responsible University
official designated by the faculty member will accompany students to
all academic experiential learning activities.

All faculty will be notified of students participating in an experiential
learning activity via email to excuse the participating students from
class.

Students are expected to notify faculty of other courses at least three
days ahead of time that they will be absent and/or miss required
assignments due to an experiential learning activity.

Class Attendance

Class attendance is very important, not only to the instructor and the
individual student, but also to the entire campus community. Students
can expect faculty to have a clear attendance policy in each course
syllabus. Students are expected to be aware of the attendance policy in
each course for which they are enrolled.

Attendance Definition

Depending on the course delivery, attendance is defined as seated

time in the class (face-to-face courses), an assignment submission
(online courses), and/or time present for live video conferencing with the
instructor (virtual courses).

No-Show/Never Attend

Students are considered a no-show if they do not attend or participate
within the required timeline of a course or laboratory in which they are
registered, and they have not contacted the instructor to indicate their
intent. The university reserves the right to assess a fee for failure to
begin.

+ Students will be withdrawn when they have failed to begin or never
attended a course within the first two (2) weeks for courses greater
than eight (8) weeks in length.

+ Students will be withdrawn when they have failed to begin or never
attended a course within the first (1) week for courses that are equal
to or less than eight (8) weeks in length.

Unexcused/Excused Absences

For known attendance conflicts, students must contact their instructor in
advance of the class session to notify him/her of the absence. In general,
acceptable reasons for student absence from or failure to participate in
class include:

Participation as a representative of the University in a scheduled
intercollegiate athletic event;

Participation as a representative of the University in a scheduled
professional/academic conference, academic competition or
performance, or a experiential learning activity scheduled as part of a
course;

Participation as an officer of a University co-curricular organization
in a scheduled conference for which participation is mandatory for
the student (e.g., a required annual meeting for all presidents of a
national student organization);

Health-related absences for which valid documentation is presented;

Accommodation-related absences for which documentation is
provided through the Academic Resource Center;

Death in the family;

Military commitments;

« Other situations not specifically noted in this list, but approved by the
Assistant Vice President of Academics and/or the dean of the school
in which the student is enrolled.

Students may be required to submit documentation of absences to
faculty members. Students shall be permitted a reasonable amount of
time to make up the material or activities covered if their absence was
excused by the instructor.

Excessive Student Absence

Concordia University reserves the right to administratively withdraw a
student from class for excessive, unexcused absences based on the
thresholds articulated below. The chart below documents when a student
meets excessive absences (defined as approximately 15% of the course).

If administratively withdrawn for excessive absence, the Registrar’s office
will indicate a “W" on the student’s transcript if the student’s last class
participation was prior to the withdrawal deadline for the term. A student
who participated in a course past the withdrawal deadline, but who
reaches an excessive absence threshold, is not eligible for a withdrawal
and will be assessed a final grade.

Course Duration Course Delivery Type  Excessive Absence

7 or more hours of
class

16 weeks Face-to-face & Virtual

16 weeks Online No assignment
submissions for 3 or

more total weeks online

Three or more 4-hour
class sessions

14 weeks Face-to-face & Virtual

14 weeks Online No assignment
submissions for 3 or

more total weeks online

Three or more 4-hour
class sessions

12 weeks Face-to-face & Virtual

12 weeks Online No assignment
submissions for 3 or

more total weeks online

Two or more 4-hour
class sessions

8 weeks Face-to-face & Virtual

8 weeks Online No assignment
submissions for 2 or

more total weeks online

Two or more 4-hour
class sessions

6 weeks Face-to-face & Virtual

6 weeks Online No assignment
submissions for 1 or

more total weeks online

4 weeks Online No assignment
submissions for 1 or

more total weeks online

7 or more hours of
class

3 weeks Face-to-face & Virtual

Consequences of Excessive Absences

An administrative withdrawal due to excessive absences may impact a
student's scholarships, athletic eligibility, federal financial aid, and his/
her ability to live in Concordia University Residence Halls. Residence Life
requires that students maintain full-time status to live in Residence Halls.
The Cashier’s Office will implement applicable provisions of the Refund



Policy when a student is administratively withdrawn, and Financial Aid
will take appropriate action under applicable polices related to student
aid.

Admissions Procedures

Policies apply to all graduate students; on campus, at extended campus
locations, and online.

Admission to Graduate and Professional Studies

All graduate programs offered by Concordia University are administered
by the specific academic departments under the general supervision of
the Provost.

Students interested in enrolling in graduate and professional studies are
encouraged to contact the Graduate Admission Office at 262.243.4300
for information on admission requirements and the process; or
additionally information may be found online at the Concordia websites,
www.cuw.edu or www.cuaa.edu.

Admission Requirements - Professional Programs
Admission requirements are specific to professional programs including:

+ Athletic Training

* Nursing

+ Occupational Therapy

+ Pharmacy

* Physician Assistant Studies
* Physical Therapy

+ Speech Language Pathology

Admission requirements and admission process information is located
on individual program pages of this catalog.

Admission Requirements - Graduate Programs
General requirements for admission to Graduate Studies are:

+ Minimum undergraduate GPA of 3.00 for full acceptance.
+ Bachelor’s degree from a regionally accredited institution.

In addition to these general admission requirements, each program may
have other requirements. See individual program pages for additional
requirements.

The Admission Process - Graduate Programs
1. Application (Please Submit the Following):
+ Application form available at: www.cuw.edu/apply or
www.cuaa.edu/apply.

+ One page essay describing your reason for obtaining a graduate
degree.

+ Resumé of your education and employment experience.

Two professional recommendations.

All official transcripts leading to your bachelor’s degree.

English: Students without demonstrated experience in an English
medium academic or professional setting must present a
minimum TOEFL score of 79 on the internet based test, an overall
band score of 6.5 on the IELTS, an overall 61 on the PTE or an
overall 100 on Duolingo for regular acceptance. Students may
still be considered for conditional admission without providing an
English test result.
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Please note:

+ Graduate entrance exams such as the GRE are not required

+ If you have completed graduate level classes in the last seven years
and wish to have them evaluated for possible transfer, please submit
official transcripts.

1. Evaluation- When an applicant’s file is complete, the file is forwarded
to the Admission Committee. The Admission Committee will make
one of four decisions:

+ The student is fully admitted to the program with no conditions

+ The student is admitted conditionally and continuation in the
program is contingent upon meeting certain conditions that are
stipulated in the acceptance correspondence.

+ The student is denied admission to Graduate Studies. A letter
is sent to the applicant, giving the decision of the Admission
Committee.*

*If an applicant is denied and is eligible to appeal, they must write a letter to
the program director stating their intentions and reasons for appealing the
decision.

Application Deadlines

If there are application deadlines, they are specified on the individual
program pages.

Transfer Credit Policy

A student may be allowed credit for work completed at the graduate
level prior to enrolling at Concordia University Wisconsin/Ann Arbor
(CUWAA). In some cases, an articulation agreement may govern the
transfer of credits. In the absence of an articulation agreement, the

following requirements are established.

+ Courses taken at CUWAA, no matter the format, are considered
‘residency’ courses.

+ Students must earn a minimum of 15 credits at CUWAA to be
awarded a master's degree and a minimum of 30 credits at CUWAA
for a doctoral degree.

« If there is no specified program policy, the university allows for
transfer of up to 50% of the overall credit requirements for a degree
program and up to 25% of the overall credits for a certificate program,
provided credits are from another regionally accredited university.

Before awarding transfer credits:

+ The student must provide official transcripts documenting
completion of graduate-level coursework and the grade(s) obtained
for this work.

Courses older than seven years will not be transferred unless an
exception is granted by the program director and/or Dean.

The number of graduate credits for a course taken at another
institution must be equal to or greater than the number of credits
for a comparable course at CUWAA (i.e. a two-credit course will not
transfer in for a three-credit course).

If there is no specified program policy, each course grade must

meet the CUWAA graduate admission standard of a 3.0 (B) or better.
Courses in which the student received lower than a 3.0 (B) will not be
considered for transfer.

Additional Information:
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Transfer credits are not used in calculating a student’s grade point
average (GPA).

Students are required to be ‘in residence’ (i.e. complete at least

one course) at CUWAA during the semester of graduation. It is
recommended that students meet with their academic advisor prior
to the final semester to review their degree evaluation and make
plans for completion of all remaining program requirements.

Specific program policies related to maximum transfer credits,
currency of coursework, or minimum grade requirements will be
listed in the program’s section of the catalog or in the department’s
handbook.

In case of special extenuating circumstances, the Provost’s Office may
approve exceptions to this policy.

Credit Sharing Between Concordia Programs

A student completing multiple programs at CUWAA may be permitted to
have shared credits count for both programs.

+ An Undergraduate and Graduate Program: If graduate-level courses
were approved to be taken as part of a student’s undergraduate
degree, up to 15 credits may be used toward the completion of a
master's degree.

Two Masters Programs: If there is no specified program policy, a
student may share up to 15 credits between two master’s programs.
A minimum of 15 unique, non-overlapping credits is required in each
program to award a degree.

A Masters and Doctoral Program: If there is no specified program
policy, a student may have up to 15 credits of doctoral work count
toward a master’s program. A minimum of 15 unique, non-overlapping
credits at the master’s level, and 30 unique, non-overlapping credits at
the doctoral level, is required to award each degree.

If there is no specified program policy, grades for graduate-level
shared credits must meet the CUWAA admission standard of a 3.0 (B)
or better to count for both programs.

Internal Transfer to Another Graduate Program

If a student wishes to move from one program to another (e.g. from
Education to Church Music), he or she must submit a new online
application and at minimum a new essay explaining the reasons for the
change. Program directors may request additional documents as well.
All admission procedures for the new program must be followed. Even
though a student has been admitted to one graduate program, he or she
is not guaranteed admission to or transfer to another graduate program.

Conditional Admission

Conditional admission at the graduate level is defined as admission to
the university for students who do not meet the graduate admission
standards (refer to the program of interest). Upon review of a student’s
academic record, the Assistant Vice President of Admission, with the
approval of the Admissions Committee, may grant applicants conditional
admission to Concordia University.

Conditional admission requires the student to achieve good academic
standing (GPA of a 3.0 or higher) within the first semester of enrollment.
Students who are conditionally admitted may be required to fulfill
stipulations specific to their program (students without demonstrated
experience in an English medium academic or professional setting must
present specific test scores to meet full admission criteria). Students
who earn a semester GPA of 3.0 or higher within their first semester of
enrollment are removed from conditional admissions status. Failure

to fulfill stipulations of the program and/or failure to maintain good
academic standing during enrollment as a graduate student (GPA of 3.0
or higher) in the first semester will result in probationary status (see the
Probation and Dismissal Policy).

Financial Aid

Financial Assistance

Concordia University maintains the Financial Aid Office to assist students
finance of their graduate programs. The primary sources of assistance
available at Concordia University are educational loans. The Stafford
Student Loan Program enables students to borrow federally insured loans
through Concordia University. The interest can accrue until the borrower
graduates. Students must be admitted and registered for a course before
they will receive an award letter. Non degree-seeking students are not
eligible for financial aid.

All educational loan programs maintain eligibility requirements based on
a confidential “needs analysis”. The Free Application for Federal Student
Aid (FAFSA) is the required form needed to determine student loan
eligibility. The FAFSA Application is available online at www.fafsa.ed.gov
(http://www.fafsa.ed.gov).

How to Apply for Aid

A Free Application for Federal Student Aid (FAFSA) is necessary

for application for scholarships, grants, loans, or employment from
Concordia. These forms need to be completed annually for possible
renewal of financial assistance. The FAFSA is to be completed after
October 1 and returned for processing to the address indicated on the
FAFSA. Signed copies of you and your parent’s previous year's Federal
Income Tax Returns are also required if federal verification is required.
Within one month after your complete application has been received

at Concordia, you will be advised as to the various types of financial
assistance for which you are eligible. These include employment, loans,
grants, and scholarships administered by Concordia. If you are accepted
for admission, a firm financial commitment will be made to you. Students
are encouraged to apply as early as they can, applications received by
March 1st will receive full consideration for all Concordia assistance
which is available. Applications received after that date will be subject
to the limitations of available Concordia resources. As a general rule,
one half of the grants, scholarships, and loans are applied toward each
semester’s tuition and fees. If you have any questions or need any forms,
write or phone the Financial Aid Office. Detailed information is also
available in the form of a fourteen page flipchart on the CUW web site.
Any of the above forms are available on the CUW Financial Aid Website.

Graduate Scholarships

We're excited to offer new scholarships exclusively for adult and
post-traditional learners. Ranging from $150-$500 per three-credit
course, these scholarships can be applied to a variety of programs

and are available to employees of our corporate and academic

partners, Concordia alumni, current students of Concordia University
Portland, transfer students from Holy Family College, veterans and their
dependents, and employees of qualifying Christian schools and churches.

https://www.cuw.edu/admissions/financial-aid/uncommon-
scholarships.html

Veteran's Benefits

Concordia is dedicated to working with our Veteran students and their
families to ensure affordable tuition and our education programs have
been consistently recognized as a great return on investment. Veterans


http://www.fafsa.ed.gov
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have numerous options using military education benefits, applying

for scholarships, and utilizing financial aid if needed. Our department

of specialists are dedicated to assisting you through the Admissions,
Transfer, and Academic process. Our goal is to help every Active, Reserve,
Veteran and their family member achieve their goal of graduating.
Veterans can utilize their military experience and training to receive
college credits. The Joint Service Transcript (JST) has replaced the
following:

+ Coast Guard Institute Transcript (CGI)

« Army/American Council on Education Registry Transcript System
(AARTS)

+ Sailor/Marine American Council on Education Registry Transcript
(SMART)

* Air Force personnel should contact the Community College of the Air
Force (CCAF) to receive transcripts.

To order your official transcript from JST, set up an account by visiting
https://jst.doded.mil/smart/signin.do Please order a free official copy
to be sent to the Mequon Campus (it will be received by the VA Certifying
Official office within 48 hours).

Here is a list of Military Benefits used at Concordia University:

Federal Benefits:
+ Chapter 30 Montgomery G.I. Bill®

Chapter 31 Veteran Readiness and Employment

Chapter 33 Post 9/11 G.1. Bill®

Chapter 35 Survivors and Dependents Educational Assistance
+ Transfer of Post 9/11 to Dependents (TEB)

+ Chapter 1606 Selected Reserve

+ Military Spouse Career Advancement Accounts (MyCAA)

Concordia University is a Yellow Ribbon Program School

State of Wisconsin Benefits:
+ Wisconsin Veteran Grant for Private Non-Profit Schools

* Veterans Education Grant (VetEd)
+ Wisconsin National Guard Tuition Grant

Processing of Military Benefits:

We recommend for all veteran personnel who have not applied for
education benefits, to do so at www.vets.gov (https://www.vets.gov/).
Veterans will complete an application with their personal information and
after submission, the process will review the eligibility status, and provide
documentation regarding benefits that are available to use.

Active Duty Personnel

Concordia University accepts the Armed Forces Tuition Assistance (TA)
Programs. This program offers eligible Army, Navy, Air Force, Marines,
Coast Guard, National Guard, and Reserve members a benefit that pays
up to 100% of tuition expenses for voluntary higher education taken
during off-duty hours in support of professional and personal self-
development goals.

Reserve Duty Personnel

Reserve personnel who are activated under Title 10 orders may qualify for
the Tuition Assistance (TA) Program. Each branch of service administers
its own benéefits criteria, including award amounts, eligibility, restrictions,
and application process.

For more information regarding the use of Tuition Assistance please
visit the following website: http://www.fafsa.com/student-financial-aid/
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tuition-assistance-programs (https://fafsa.gov/student-financial-aid/
tuition-assistance-programs/)

If you have additional questions and would like to speak with someone
in our Veterans Service Department. Please feel free to contact our VA
Certifying Officials; for CUW students, Barb Ellmaker at 262-243-4350 or
email barb.ellmaker@cuw.edu and for CUAA students, Bryant Lepic at
734.995.7396 or email Bryant.lepic@cuaa.edu.

Financial Aid Good Standing and Satisfactory Progress
Policy

Concordia University Wisconsin is required to establish and consistently
apply standards of good standing and satisfactory progress to all
students who receive funds from Title IV programs of federal financial
assistance. These standards are applied to all students, in all levels, and
in all programs, even to students in periods they are not receiving federal
aid. This federal requirement is meant to ensure that only those students
who make good progress toward their degree or certificate objective
continue to receive financial assistance.

The following policies of good standing and satisfactory progress have
an appeal procedure for use by anyone whose financial aid eligibility is
terminated as a result of the Financial Aid Good Standing or Satisfactory
Progress Policy. Those students affected will receive written notice of the
appeal procedure which is detailed in Section E. Both standards of Good
Standing and Satisfactory Academic Progress must be met in order for a
student to continue receiving financial aid. No part of this policy has an
effect on any student’s academic record either at this University or any
other. Listed below is the financial aid Satisfactory Academic Progress
policy, the academic Good Standing is located in the Academic Catalog.

1. Good Standing: A student enrolled in Concordia University Wisconsin
is considered in good standing if allowed to continue in that degree
or certificate program at Concordia University Wisconsin. Detailed
information pertaining to the minimum academic requirements of the
University can be obtained by referring to the appropriate section of
the University's catalog; this includes both GPA expectations and the
maximum length of time to complete a degree for graduate programs.
Students who are not in Good Standing with the University academic
probationary policies are not eligible to attend Concordia or obtain
financial aid.

2. Satisfactory Academic Progress: Satisfactory academic progress is
defined as successfully completing cumulative course requirements
for a minimum of 67% of the cumulative number credits attempted
(this includes transfer credits that are being used towards a students
program), thereby making it possible for a student to make good
progress toward a degree or certificate objective. “Successfully
completing course requirements” is interpreted to mean that a
grade of at least D- or P is received by a student. Incompletes,
withdrawals/no credits, and audits, are considered unsatisfactory.
Students repeating a course will be evaluated on the basis of
whether or not the class taken in the given term is passed. However,
incompletes, which are later changed into a grade of at least D- or
P are satisfactory for Financial Aid Satisfactory Academic Progress
policy purposes (please note that D- is only “satisfactory” by financial
aid standards not by University academic standards). It is the
student’s responsibility to notify the Financial Aid Office of such
changes to previously incomplete grades. Progress is also calculated
on the basis of, the student having a cumulative GPA of 2.0 or better,
this qualitative standard is reviewed again every term. Students
repeating a course will have the lower grade omitted for cumulative
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Pathways

calculations. Students in graduate programs (excluding the school of
pharmacy) are required to have a cumulative GPA of 3.0.

. Normal Completion Time: As a full time student, your eligibility

for financial aid continues for a number of years equal to 150% of
the normal completion time for the degree or certificate you are
seeking to earn. This is tracked on the basis of the number of credits
attempted. Transfer credits that are accepted, and used towards a
degree, are included in the 150% criteria. The normal completion time
for particular degrees or certificates are as follows (this is calculated
in years, based on a student attending full time each term):

Degree Time
Doctorate in Physical Therapy 3 years
Master's Degree 3 years
Master's in Occupational Therapy 6 years
Bachelor's Degree in Education 5 years
Bachelor’s Degree in All Other 4 years
Programs

Certificate Program in Medical 1 year

Assistant

. Financial Aid Eligibility Warning Statuses: When a student does not

successfully complete a minimum of 67% of cumulative credits
earned versus attempted or does not have a CGPA of 2.0, financial
aid eligibility status of “WARNING” is imposed. Aid automatically
continues through one semester of financial aid eligibility status

of “WARNING". If a student does not make satisfactory progress
during the semester of financial aid eligibility status of “WARNING”,
or the student has reached the 150% of normal completion time, the
student’s eligibility for financial aid in later semesters is terminated.
Eligibility can be regained by raising the completion rate of credits
attempted to 67% and CGPA to above 2.0, unless terminated for
exceeding the 150% of normal completion time. The appeal procedure
detailed in Section E exists for those students whose aid eligibility is
terminated. Students in graduate programs (excluding the school of
pharmacy) are required to have a cumulative GPA of 3.0.

. Appeal Procedure: Upon receiving a completed Satisfactory

Academic Progress appeal form from a student whose financial

aid eligibility has been terminated according to the provisions of
section D, the Director of Financial Aid may reinstate the student’s
eligibility. The appeal form will be sent to the students who were
terminated, by official University delivery, and must be completed

by the student and by the student’s academic advisor. Students

can only appeal this status under one of the following extraordinary
circumstances; illness, injury, death of family member or close friend,
short term hardship, change of academic major (for completion time
extension), or other significant extraordinary circumstance. The
appeal must also include evidence that the academic advisor believes
that the student can be successful, as well as including a plan

from the student detailing what the extraordinary circumstance(s)
were/are and their plan to be successful in future terms. Completed
appeal forms must be returned to the Financial Aid Office, and will

be reviewed by the Director of Financial Aid, or their designee. The
outcome of student’s appeals will be sent via official University
delivery. Students reinstated will be placed on Satisfactory Academic
Progress “Probation”, and if they do not meet the standards in the
next term will be terminated again. In circumstances where a student
has appealed and is unable to meet both the 67% completion rate and
the 2.0 CGPA requirements for SAP the outcome of the appeal may
include an academic plan. This plan which will be created from the
SAP appeal process will outline specific criteria that a student must

meet during the semesters that this plan covers. Students who do
not meet these criteria will be SAP terminated. Students in graduate
programs (excluding the school of pharmacy) are required to have a
cumulative GPA of 3.0.

6. Tracking Systems: Those students placed on eligibility warning
status or whose eligibility for aid has been terminated will have their
progress tracked in the next semester. Once satisfactory progress
is resumed, full eligibility for aid consideration will be reinstated and
the student’s name removed from the tracking system. A student’s
current SAP status is available for review at any time on their CUW
portal account.

Pathways

A Pathway is a University-wide emphasis consisting of select sections

of existing courses. Students must complete a minimum of 15 credits

in courses assigned to a specific Pathway. Completion of Pathway
requirements culminates in a transcript designation and certificate

upon degree completion. Pathway options promotes better enroliment
decisions and prepares students for future success in an area of interest..

The School of Pharmacy (SOP) Pathways provide optional paths for
students enrolled in the Doctor of Pharmacy curriculum to build their
expertise within the pharmacy profession. The Pathways expand the
breadth and depth of a pharmacy student’s education to help them
become pharmacy leaders, addressing the healthcare needs of today and
tomorrow. The SOP currently offers Pathways with:

+ Pharmacy Administration
+ Pharmaceutical Sciences
+ Residency

+ Underserved

Students can choose to apply to one or more Pathways during the
spring semester of their P2 year. Upon acceptance to the Pathway(s),
students will work with a SOP Pathways faculty coordinator to select
on-campus coursework, experiential rotations, and projects to fulfill
the Pathways requirement. Students who successfully complete a
SOP Pathway will receive a designation on their transcript. Questions
about the SOP Pathways may be directed to Dr. Melissa Theesfeld at
melissa.theesfeld@cuw.edu.

Student Services

Graduate Academic & Career Advising

Concordia University Wisconsin employs a Faculty-Advising model
whereby each student is assigned a faculty member from their respective
program, as their Academic Advisor. This role provides students
guidance on course selection, program opportunities, and support
throughout each student’s studies.

The Center for Academic Advising & Career Engagement serves the
career needs of graduate students, as well as alum. We recognize God
created you on purpose, for purpose and thus strive to learn about your
many talents, interests, and aspirations. Our goal is to help you develop
an awareness of what makes you uncommon so harness those gifts to
fully engage with meaningful learning opportunities in the classroom, in
the community and in the workforce. As with your academic experience,
the ultimate responsibility is upon you—the learner—to fully engage in
your educational and career pursuits. We will be with you every step of
the way and simply ask that you keep us informed of questions, concerns,
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and changes to your plans as they arise, so we may best assist you along
you journey.

Tools for Professional Development

+ Handshake is our Career Services online tool. You can use this to
find jobs, internships, and other career resources. This innovative
platform will help take you through college and into the first
Handshake with your employer.

Career Document Series: This is located on our cuw.edu/careers
website. Visit this for a complete list of information that will be
helpful in prepar-ing your professional documents, interviewing, and
other aspects of your career.

Focus v2 will help you find out more about yourself with its skills,
personality, values, and work interest assessments. Find out what
you can do with your major and how to start down a path toward
success.

CUWConnect is a tool that will allow you to connect with current
alumni in your field. Alumni can be an invaluable resource as you
pursue your vocation. Create an account and begin searching for
mentors and connections in your interest area.

Institutional Review Board (IRB) Use of Human Subjects
in Research

Federal regulations and Concordia University policy require that any
research involving human subjects must come before the Institutional
Review Board (IRB) for review and approval. This policy pertains to
projects for classes, independent studies, thesis and dissertation
research, as well as faculty/student collaborative projects. Each research
protocol involving human subjects must be reviewed and approved by
the IRB prior to beginning the project. While investigators may contact
organizations from which subjects might be recruited, contacting
subjects for recruitment or obtaining consent are prohibited actions until
IRB approval is received.

Examples of research activities that would fall under IRB purview include:

+ Clinical trials

+ Experimentation with human tissue

+ Review of medical records or other personal data

* Pilot studies and feasibility studies (including single subject studies)
+ Research using data on human subjects gathered in earlier projects

+ Surveys or questionnaires

+ Other social science or educational studies involving human subjects

Certain types of research involving only minimal risk procedures (e.qg.,
the study of individual or group behavior in which the behavior is

not manipulated and the subjects are not exposed to any stressful
situation) or research deemed to be exempt from full board review

by the IRB (e.g., survey research) may be eligible for an expedited
review process. Expedited review is generally to be used only in special
circumstances such as research involving strict time constraints or
special unanticipated opportunities.

For more information, log on to the CUW IRB website at www.cuw.edu/
departments/irb (http://www.cuw.edu/departments/irb/). You may
also phone the IRB office at (262) 243-4514 or the Office of Institutional
Research at (262) 243-4207.

Academic Resource Center (ARC)

The Academic Resource Center (ARC) provides free services, programs
and supports for Undergraduate, Graduate, Center and Online students.
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The Academic Resource Center is located on the Mequon and Ann Arbor
campuses. Hours of operation are Monday - Friday, 8:00 a.m. - 4:30 p.m.
For more information email Mequon campus at arc-as@cuw.edu or Ann
Arbor campus at arc-as@cuaa.edu.

Tutoring - Tutoring is available for frequently requested traditional
courses offered at CUW and CUAA. The ARC's trained tutors help
students understand course objectives, review material, prepare for
quizzes and tests, and identify study techniques necessary to succeed
in class. Students are typically matched with tutors who have taken
the same class and instructor the prior year. Depending upon individual
needs, either peer-to-peer or small group tutoring can be arranged.

Supplemental Instruction (SI) - Sl is a peer-facilitated, large group

study session for courses that are historically difficult. SI leaders

will collaborate with students and compare notes, discuss readings,
develop organizational tools, and predict test items. It's all about insider
information. Supplemental Instruction sessions are led by students
who've successfully completed your course — with the same professor.
Simply put: they've been there!

The Writing Center - The Writing Center serves undergraduate and
graduate students in all academic disciplines. Writing Consultants are
available to help with all aspects of writing, including: generating ideas,
conducting research, organization, editing, revising, and more. In person
and online consultations are available for individual students or small
groups. Students have two options to utilize the Writing Center. they
can make in-person appointments at the Mequon campus or Ann Arbor
campus, and/or they can submit their work online through the Online
Writing Lab (OWL). For information on how to make an appointment or
submit work online, contact the ARC on the CUW or CUAA campus for
more information.

Math Drop-In Desk - The Math Drop-In Desk offers free tutoring for most
100-200 level and some 300-400 level math courses at CUW. Students
may seek assistance with math questions in relation to a math course,
finance/business course, or even a science course, by just dropping by.
Tutoring takes place on a first-come first-served basis, in short 30-minute
sessions. For more information about the Math Drop-In Desk, contact the
ARC on the CUW or CUAA campus.

Online Tutoring - Free online tutoring service staffed by trained online
instructors who can tutor students in the general undergraduate subject
areas of Mathematics (Algebra, Geometry, Trigonometry, and Calculus),
Science (General and Organic Chemistry, Physics, Biology, Anatomy,
Physiology), Business (Introduction to Accounting, Economics, Statistics,
Finance), Spanish, and Writing. For more information contact the ARC on
the CUW or CUAA campus: www.cuw.edu or www.cuaa.edu.

Peer Academic Coaches/Mentors (PACs) - PACs mentor their fellow
students to develop the executive functioning skills necessary for
success in college, such as time management, note-taking, test prep,
understanding your syllabus, talking to your professor, and goal setting.
PACs may also connect students to other campus support services/
resources. Students who are off-site and unable to travel to either
campus should contact the ARC to access online workshops, videos and
other resources. For more information, contact the ARC on the CUW or
CUAA campus: www.cuw.edu or www.cuaa.edu.

Accessibility Support Services

The Academic Resource Center (ARC) is home to Accessibility Services.
Our office collaborates with the CUW and CUAA communities to
coordinate support services and programs for students with disabilities.


http://www.cuw.edu/departments/irb/
http://www.cuw.edu/departments/irb/
http://www.cuw.edu/departments/irb/
mailto:arc-as@cuw.edu
mailto:arc-as@cuaa.edu
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The ARC assists students with obtaining and implementing reasonable
accommodations in accordance with Section 504 of the Vocational
Rehabilitation Act, the Americans with Disabilities Act (ADA) and the
Americans with Disabilities Amendments Act (ADAAA). Any CUW/
CUAA enrolled student with a disability who requires accessible
accommodations in order to obtain equal access to an education and
university life and accessible educational environments, can visit our
website to get registered and request accommodations: www.cuw.edu/
arc or www.cuaa.edu/arc. The ARC — Accessibility Services office is
committed to students with disabilities and ensuring academic and
campus life accessibility needs.

Counseling Services

A director of counseling supervises the counseling activities on the
campus. The director serves as a counselor for students desiring
personal counseling. Graduate students may also be referred to agencies
in the community as individual needs warrant.

Computer Access

Concordia University has several computer labs available for general use.
In addition, computer lab, e-mail, and software access are accessible

to all Concordia University students who fill out the Appropriate Use
Agreement and agree to abide by the university's ethical use guidelines.
Printing is free of charge for all students.

PC's and Mac's are available for student use in several labs on both
campuses. Some labs are open to students 24 hours a day, seven days
a week. In addition, Concordia University computers provide a variety of
software applications.

Bookstore

The CU Bookstore is located on the Mequon Campus. Textbooks,
supplies, clothing, and gift items can be purchased in the CUW Bookstore.
Textbooks for the CUAA and CUW campuses are available to purchase
online at cuwshop.com or via the CU Portal ==> Student Tab ==> My
Books. Some titles are available on a rental basis - ideal for students who
want to save some money and don't want to keep the book after the class
is complete. Head to the campus store website as soon as you know your
courses and section numbers to view the materials. This way you'll be
most likely to snag a used copy, and you can sign up for an email alert

for anything not yet available. You can choose to ship the materials to
any address or have them reserved and waiting for you to pick up in the
Bookstore for free. It is also a good idea to check for your books on the
Bookstore website because even if the Bookstore does not have an in-
store copy, there may be one in another location that can ship to your
Bookstore for free pickup. The Bookstore works every angle to provide
students with the best prices - from partnering with faculty to choose the
most cost-efficient items - to offering used or rental books. The Bookstore
also have Care Packages on our website (cuwshop.com); parents and/

or students can order Care Packages to be shipped to the Bookstore

for free pickup or to a student's home address. At the end of each term
(or whenever you no longer need the book), the Bookstore will buy back
books based on the book's current market value. If you're not in the area,
visit cuwhop.com and sell your textbook(s) online.

For a listing of hours, questions, or additional information, contact the
CUW Bookstore at 262-243-4349.

Health Services

The Health Center is operated at set hours for evaluation and treatment
of minor illness, first aid, and consultation regarding health manners.

A physician serves as a consultant and for referral. The Health Service

instructs and supplies selected personnel with materials for dealing with
minor problems. Serious illness and emergencies are referred to local
professional health care agencies. All Concordia students are encouraged
to carry adequate health and accident insurance, either through the
university or individual policies.

Parking

A parking sticker is required for all student vehicles prior to parking on
campus. Parking stickers are issued by Campus Safety. There is no
charge for parking stickers for graduate students. Rules and regulations
pertaining to parking can be obtained in the Campus Safety Office.

Technology Requirements

Technology Requirements

Student laptop requirements needed for taking classes at Concordia
University:

Windows
Operating System: Windows 10 Home, Pro, Ent

Processor: Core- minimum i3, recommended i5, highly recommended i7 or
i9

Memory: 8 GB or higher, recommended 16 GB
Hard Drive: 250/500 GB or higher, recommended SSD

Graphics Card: Integrated min 512 MB video memory or higher,
recommended HD

Wireless: 802.11

Camera with Microphone: Required
Battery: Minimum life of 2 plus hours
Warranty: Highly recommended 3 year

Apple
Operating System: Apple OS X 10.13x or higher

Processor: Core- minimum i3, recommended i5, highly recommended i7 or
i9

Memory: 8 GB or higher, recommended 16 GB
Hard Drive: 250/500 GB or higher, recommended SSD

Graphics Card: Integrated min 512 MB video memory or higher,
recommended HD

Wireless: AirPort

Camera with Microphone: Required
Battery: Minimum life of 2 plus hours
Warranty: Highly recommended 3 year

Optional, but recommended:
+ USB Flash Memory Storage Device or External USB hard drive for
data daily backup
+ Antivirus and Malwarebytes (Windows does come with free Anti-
virus)



Software required and supplied by Concordia University:

* Microsoft Office 365 (download / instructions) (https://
www.cuw.edu/academics/services/technology-services/_assets/
Office365-Student.pdf)

+ Zoom (download / instructions) (https://cuwaa.hosted.panopto.com/
Panopto/Pages/Viewer.aspx?id=0bba12c9-34cf-49ee-b06d-
aa7100c8b7cc)

+ Respondus Lock Down Browser (download / instructions) (http://
celt.cuw.edu/respondus-monitor/)

Please Note:

« Listed are University minimum recommendations. Specific programs
of study may have additional technology needs. Please visit our
website (www.cuw.edu) and your program for more details

+ Chrome Books, iPads, tablets or similar units are useful tools, but do
NOT meet all course requirements

+ For Mac users that need access to Windows, click here for BootCamp
setup instructions (https://www.cuw.edu/academics/services/
technology-services/_assets/BootCamplnstructions.pdf)

+ Although a laptop is recommended, online students may use a
desktop. The requirements above still apply

If you have related questions or have concerns about the affordability of
this requirement, please contact Assistant Vice President of Academics
for Student Success, Dr. Elizabeth Polzin at Elizabeth.Polzin@cuw.edu.
Specific questions regarding technology should be directed to your
program chair and/or Technology Services.

Tuition and Fees

All fees, whether paid by a person or organization, shall be paid in United
States dollars. Should payment be received in any foreign currency, the
amount received and credited to the account of the student will be the
net amount after any loss or gain due to the exchange return between
the currency and U.S. dollars, in addition to any cost or service charge to
effect the exchange conversion.

Tuition

The tuition fee for each graduate and professional program is established
each academic year. Fees are to be paid online at my.cuw.edu (http://
my.cuw.edu) or to the Business Office before the class begins.

Special Fees

Academic Fees are not refundable. All debit and credit card transactions
are subject to a 1.38% transaction fee.

Food service fees are refunded on a pro-rated basis for the entire
semester.

Tuition Deposit

Some graduate and professional programs require a deposit to reserve
space in the class. Please see the individual program or admissions for
more information.

International Student Fees

The tuition deposit for international students is $250.00 and is non-
refundable. Additional fees which may be applicable include:
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+ International Orientation Fee $150
* International OPT Fee $75
* International STEM OPT Fee $200

Graduation Fee

A fee is assessed to students to cover graduation expenses based on the
current fee schedule. Students pay the fee as part of the application to
graduate process.

Health Fee

Some full-time graduate and professional programs require a health fee.
See your program for further details.

Course Fees

Several courses require additional fees for materials, studio time, etc. Any
course that carries a special fee will indicate there is a fee in the course
description.

Independent Study and Individual Instruction Fees

A student in a post-traditional program pays the standard class per credit
fee.

Failure to Begin Fee

A student will be assessed a fee if they fail to drop a course.

Parking Fee

Residential students are required to pay a parking fee for the fall and
spring semesters.

Technology Fee

All students pay a technology fee based on total credits per semester,
3-11 credits or 12 or more credits.

Transcript Fee

A fee is charged for each transcript provided. Please see the Registrar's
Office for current pricing information.

Methods of Payments

1. The University requires full payment of each semester’s charges by
August 15 or January 15 before the semester’s classes. Failing to
observe this schedule or to make other satisfactory arrangements
with the Business Office, the student will forfeit the right to begin or
continue work at Concordia.

2. Notification from the Financial Aid Office of grants, scholarships, or a
Guaranteed Student loan will be accepted in lieu of payment by cash.
Only one-half of such aid will be credited to the student’s account for
each semester.

3. Pay by Credit/Debit card via the portal at www.my.cuw.edu (http://
www.my.cuw.edu). All credit/debit card transactions are subject to a
1.38% transaction fee.

4. Pay by check via the portal at www.my.cuw.edu (http://
www.my.cuw.edu). All fee payments should be addressed to
Concordia University Wisconsin, 12800 N. Lake Shore Drive, Mequon,
Wisconsin 53097. ATTN: Accounts Receivable. Please include the
student ID # on all check payments.

5. CashNet Payment Plans are available to Undergraduate and Graduate
students. To enroll in a payment plan please visit, www.my.cuw.edu
(http://www.my.cuw.edu). Exclusions may apply.
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6. PayMyTuition is available to all International Students for any
payments made outside of the United States. To make a payment
visit, www.my.cuw.edu.

* |f students must rely on others for financial resources, they are held
responsible for seeing to it that financial sponsors observe the payment
schedule.

Payment Plan

Tuition payments may be made automatically each month, for a
maximum of 6 payments per semester. Students have the ability to

pay either by ACH (checking or savings account) or by credit card. To
sign up for the Cashnet payment plan please have the student log into
my.cuw.edu there will be a link on the student tab. Questions about the
payment plan should be directed to the Business Office at 262-243-2609.
There is a $35 enrollment fee for each plan set up each semester and
there is a 2.75% convenience fee associated with the credit card option.

Read all of the terms and conditions of the Cashnet payment plan
here. (https://www.cuw.edu/academics/services/billing/_assets/
CashnetPaymentPlanTerms.pdf)

Graduate Assistants/Graduate Student Employees

Several departments offer graduate assistantships or graduate student
employment. See the Graduate Assistant/Graduate Student Employee
Handbook for additional information or contact Dr. James Juergensen at
262-243-4214.

Refund Policy

No refunds may be applied to the student’s account without the
completed official drop forms. Students who withdraw from classes will
receive a pro-rated refund of educational fees and residence hall fees,
according to the following schedule:

Tuition

Students who withdraw from the University, or from one or more classes,
will receive a pro-rated refund of tuition based on the following table.

For traditional undergraduates, if the student remains at full-time status
(12-18 credits), no adjustment in tuition is made.

WeWeek # Week # Week # Week # Week # Week # Week #
in

Co
16 Week 1 Week2 Week 3 Week 4 Week 5 Weeks Weeks
80%'  75%'  60%% 40%° 25%° 6-10 11-16
0%>  0%°
T14Week 1 Week2 Week3 Week4 Week5 Weeks Weeks
80%'  75%'  60%° 40%° 25%° 6-9  10-14
0%> 0%
12Week 1 Week2 Week 3 Week 4 Weeks Weeks
80%2  75%° 50%° 25%° 5-8  9-12
0%° 0%
T0Week 1 Week2 Week 3 Weeks Weeks
75%%  50%> 25%° 47  8-10
0%2 0%
8 Week1 Week2 Week3 Weeks Weeks

25%° 4-5  6-8
0%2 0%

75%'  50%2

6 Week1 Week2 Weeks Weeks
60%'  40%> 3-4 56
0% 0%

4 Week1 Week2 Week3 Week 4

50%2  25%2 0%2  0%°
3 Week1 Week2 Week 3
50%2 0% 0%
1 Dayl Day2 Day3 Days
50%2 25%2 0%’  4-5
0%°

Grades reflected on transcript due to dropping of a class:

! Course not reflected on transcript for traditional undergrads. Grade of
W will be issued for graduate and accelerated learning.

2 Grade of W will be issued for the course

% Student not eligible to withdraw. The letter grade earned will be issued
for the course.

Room Charges

Students who choose to live on campus are required to sign a housing
contract effective for both the fall and spring semesters and have a room
deposit on file. If the student cancels the housing contract after signing,
the deposit will be forfeited, in addition to any damages assessed and/
or any outstanding balance owed to the University. Students who cancel
their housing contract after the start of a semester will not receive any
refund of the room fee for that semester.

Board Charges

Students who choose to live on campus are required to select a meal plan
for each semester. Students who cancel their housing contract after the
start of a semester will be able to receive a pro-rated refund of a meal
plan charge according to the following schedule (a week runs Monday to
Sunday):

Date Percentage
During the first week of classes 90
During the second week of classes 80
During the third week of classes 70
During the fourth week of classes 60
During the fifth week of classes 50
During the sixth week of classes 40
During the seventh week of classes 30
During the eighth week of classes 20
During the ninth week of classes 10
During the tenth week of classes 0

Programs

The graduate programs have been developed by the graduate faculty,
approved by the graduate council, the faculty and the Board of Regents
of Concordia University. The Directors of the Graduate Programs, under
the direction of the Provost, are responsible for the administration of the
graduate programs.

Graduate programs must have at least 30 unique credits, not shared/
overlapping with any other degree or concentration

+ Alternative Education License Program (p. 64)
+ Bioethics Certificate (p. 23)


https://www.cuw.edu/academics/services/billing/_assets/CashnetPaymentPlanTerms.pdf
https://www.cuw.edu/academics/services/billing/_assets/CashnetPaymentPlanTerms.pdf
https://www.cuw.edu/academics/services/billing/_assets/CashnetPaymentPlanTerms.pdf
https://www.cuw.edu/academics/services/billing/_assets/CashnetPaymentPlanTerms.pdf

Business Scholars MBA Program (p. 35)
Certificate After Graduate Education in Nursing (p. 97)
Christian Counseling Certificate (p. 65)

+ Christian Education Certificate (p. 65)
- Digital Age Teaching & Learning Certificate (p. 66)

+ Doctor of Business Administration (p. 31)

Doctor of Education in Leadership in Innovation and Continuous
Improvement (p. 49)

Doctor of Nursing Practice (DNP) Program (p. 90)
Doctor of Occupational Therapy Entry-Level (CUAA) (p. 66)
Doctor of Occupational Therapy Entry-Level (CUW) (p. 68)

« Doctor of Pharmacy (p. 99)
« Doctor of Physical Therapy (CUAA) (p. 69)
+ Doctor of Physical Therapy (CUW) (p. 71)

Interprofessional Education Graduate Certificate (p. 103)
Master of Arts in Digital Humanities (p. 24)
Master of Business Administration (p. 32)

+ Master of Church Music (p. 25)
+ Master of Occupational Therapy (p. 73)

+ Master of Science in Accountancy (p. 37)

Master of Science in Athletic Training (CUAA) (p. 26)
Master of Science in Athletic Training (CUW) (p. 29)
Master of Science in Business Analytics (p. 38)

+ Master of Science in Child Life and Interprofessional Practice

(p- 75)

+ Master of Science in Computer Science (p. 30)

+ Master of Science In Curriculum & Instruction (p. 41)

+ Master of Science in Curriculum & Instruction - Elementary Teacher

Certification (p. 43)

+ Master of Science In Curriculum & Instruction With ESL Endorsement

(p. 44)

+ Master of Science in Education - Counseling (p. 51)

Master of Science in Education - Educational Administration

(p. 53)

Master of Science in Education - Educational Design and Technology
(p. 54)

Master of Science in Education - Family Life (p. 55)

Master of Science in Education - Instructional Leadership (p. 56)
Master of Science in Education - Literacy (p. 58)

+ Master of Science in Education - Special Education (p. 59)

+ Master of Science in Education - Teaching & Learning with Teacher

Licensure (p. 61)

+ Master of Science In Educational Leadership (p. 45)

+ Master of Science in Leadership (p. 39)

Master of Science in Natural Products Science (p. 103)
Master of Science in Nursing - Healthcare Informatics (p. 93)
Master of Science in Nursing - Nurse Educator (p. 94)

+ Master of Science in Nursing - Primary Care Nurse Practitioner

(p- 96)

+ Master of Science in Physician Assistant Studies (CUAA) (p. 76)
+ Master of Science in Physician Assistant Studies (CUW) (p. 80)
+ Master of Science in Product Development (p. 39)

Master of Science in Rehabilitation Science (p. 84)
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Master of Science In Special Education Learning Disabilities
(p- 47)
Master of Science in Speech-Language Pathology (p. 85)

Master of Science in Student Personnel Administration in Higher
Education (CUAA) (p. 47)

Master of Science in Student Personnel Administration in Higher
Education (CUW) (p. 63)

Master of Social Work (p. 88)

PharmD/MBA (p. 36)

+ Post BSN to DNP (p. 92)

+ Required Reading Courses For Professional Certification (p. 48)

+ School Administrator Certificate Program - SACP (p. 48)
Superintendent License Program (p. 64)

Arts and Sciences Programs

« Bioethics Certificate (p. 23)

+ Master of Arts in Digital Humanities (p. 24)

Master of Church Music (p. 25)

+ Master of Science in Athletic Training (CUAA) (p. 26)
+ Master of Science in Athletic Training (CUW) (p. 29)
+ Master of Science in Computer Science (p. 30)

Bioethics Certificate

The bioethics certificate program, developed by the Concordia Center
for Bioethics under the auspices of the Departments of Theology and
Philosophy, offers a course of study designed for persons involved

in rehabilitative sciences, nursing, health care practice, research,
administration, pastoral ministry, or litigation.
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Earning the Certificate will be especially useful for those who often face

ethical questions that inevitably arise in the health care setting. This

certificate will testify that its holder has completed an intensive program
of graduate study in moral theory, theological principles, ethical decision

making, and the current literature of bioethics.

It will also indicate that its holder has gained experience in the practical

application of moral principles, ethical theory, theology, and the law to
issues involving biology and health care.

This certificate can be earned in conjunction with a master’s or doctoral

degree at CUW or as a standalone graduate certificate.

The Certificate Program incorporates into its design as much flexibility as

possible so that students from anywhere in the country may enroll. The

program’s schedule is self-paced, with all of the courses offered online.

Program Mission

The academic program of the Concordia Center for Bioethics (CCB)
applies Christ-centered thought to issues involving biology and health
care. Students in CCB courses will analyze and apply ethical principles
grounded in a biblical understanding of the world and informed by
contemporary scholarship.

Curriculum
Total credit hours: 12



24 Master of Arts in Digital Humanities

Prerequisites: a bachelor’'s degree from an accredited university with an
overall GPA of 3.0 or above

Transfer credits: case-by-case basis, up to a maximum of two courses

Grade requirements: B (3.00) average or higher in certificate courses

Code Title Hours
CCB 500 Moral Reasoning & Bioethics 3
CCB 520 Clinical Issues in Bioethics 3
CCB 540 Bioethics & Biotechnology 3
CCB 560 Bioethics and the Law 3
Total Hours 12

Master of Arts in Digital Humanities

The mission of the Digital Humanities program at Concordia University is
to foster inter-disciplinary knowledge through the analysis and creation
of digital texts, promote life-long learning, and equip students with the
technological skills required for the global job market.

Students from a variety of academic backgrounds such as history,
English, computer science, philosophy, theology, and music will create
digital research projects (multimodal compositions) to explore ethical,
social, and religious issues relevant to local and global communities.
Upon graduation, students will be prepared to enter the job market,
working in private and public sector in positions such as web design,
digital pedagogical design, digital art curation, archival research, and
grant writing. Students, who wish to pursue further education, will be well
prepared for doctoral studies in a variety of academic areas, including the
digital humanities, English, history, and more.

In the Masters of Arts in the Digital Humanities coursework, students will
do the following.

1. Use Python to code and create web-based texts

2. Use Adobe Creative Suite to create graphic images appropriate for
social media and other marketing venues

3. Create, use, and analyze data visualizations in order to make well
informed decisions

4. Create, use, and analyze geographical information systems in order to
make informed decisions

5. Use rhetorical strategies for collaborating and communicating
with specific audiences (colleagues, potential clients, customers,
parishioners, etc.)

6. Create and use digital archives

After completing all their coursework, students have the opportunity

to apply their skills and knowledge by either completing a practicum

or a thesis. Practicums may be completed at a student's place of
employment in which s/he completes a special project that focuses on
a topic introduced in coursework. The project will be grounded in current
research but is a more practical and hands-on project.

The thesis requires in-depth research on a topic of choice and involves
writing an academic paper or a multimodal compositions. Students, who
choose to write a thesis, will work closely with faculty in the department
to ensure they produce quality graduate-level work.

Program Learning Outcomes

+ Read, evaluate, and create digital & print texts through a Christ-
centered lens

Create texts to engage in deliberate dialogue, even when there might
be divergent views

Apply interdisciplinary methodologies in professional contexts

Use effective independent conceptual thinking and research skills
relevant to the field

Evaluate & design digital projects and tools for communication,
product development & long-term preservation of digital texts

Produce and analyze humanities-based data from multimodal
sources (qualitative and/or quantitative)

Curriculum

This program is 100% online. There are two program track options, a
thesis track and a practicum track. Depending on which track you take,
your credit load will vary. If you are on the thesis track you will take two
special topics courses. If you choose the practicum track, you will take
three special topics courses. Regardless of the track you choose to
pursue, you are required to earn 30 credits in order to graduate.

CORE Courses

Code Title Hours
DH 500 Digital Humanities by Design 3
DH 510 Textual Criticism and Rhetoric 3
DH 520 Creating and Using Digital Tools 3
DH 530 Geospatial Humanities 3]
DH 540 Research in Digital Humanities 3
DH 550 Archival Research 3
DH 590 Special Topics in Digital Humanities 3
Practicum Track

Code Title Hours
DH 590 Special Topics in Digital Humanities 3
DH 590 Special Topics in Digital Humanities 3
DH 600 Digital Humanities Practicum 3
Thesis Track

Code Title Hours
DH 590 Special Topics in Digital Humanities 3
DH 610 Thesis | 3
DH 620 Thesis I 3
Program Admission

All students applying for admission to the program must have:
+ Overall gpa of 3.0
And must submit the following:

+ Online application

+ All undergraduate transcripts

+ Two letters of recommendation
+ One-page statement of purpose

Note: The program may allow up to 6 transfer credits, with approval by
the Program Director.



Master of Church Music

The Master of Church Music degree is designed to be completed
exclusively in summer sessions or in combination with evening sessions,
meeting the needs of church musicians who are not able to take
coursework during the traditional academic year. The program enables
students to further their knowledge and skills in all aspects of church
music with emphasis areas in organ and choral.

While courses are taught from a Lutheran perspective, all denominations
are welcome and highly valued in the program. The ecumenical diversity

brings an immeasurable strength to the teaching and ongoing discussion
of church music.

The Objectives of the Church Music Degree

For all students:

« Demonstrate knowledge of liturgical church music practices, musical
forms, and the song of the church

+ Demonstrate the knowledge of music theory, and facility in arranging
and composing

+ Demonstrate appropriate choral conducting techniques
+ Possess knowledge on a specific church music topic
+ Demonstrate the ability to work with people

For Organ Emphasis:

+ Improve organ technique for use in service playing or recital

+ Demonstrate knowledge of the literature for the organ and of the
styles of organ building

For Choral Emphasis:

+ Improve vocal technique for use in choral directing
+ Demonstrate knowledge of the literature for the choir

Program Learning Outcomes

+ Students will exhibit competent performing skills on organ.
(Addresses core competencies #1, 2, 3.)

+ Students will exhibit strong theoretical/historical/theological
knowledge, demonstrated in performance (recital) and
communication (writing/speaking) skills. (Addresses core
competency #4).

Students will demonstrate competence in vocal, keyboard and
conducting skills as they pertain to choral and handbell music at a
professional level. (Addresses competencies # 1, 2, 3.)

Students will exhibit professional speaking, writing, and social
skills appropriate to their role as church musicians. (Addresses
competencies #4, 5, 6,9.)

Students will demonstrate understanding of practical, aesthetic, and
theological considerations appropriate to successful achievement
in their chosen musical field within church music. (Addresses
competencies #5, 6,7, 8,10.)

Curriculum

Organ Emphasis

Code Title Hours
MUS 521 Applied Organ (minimum of 6 credits) 6
MUS 522 Organ Literature 3
MUS 541 Graduate Theory Review 3
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or MUS 642  Form and Analysis

MUS 545 Composing & Arranging 3
MUS 551 Choral Conducting 3
MUS 565 Survey of Christian Hymnody 3
MUS 569 Issues in Church Music 3
MUS 571 Music Heritage of the Church 3
MUS 585 Handbell Methods 3
Elective 3
MUS 599 Recital, Service, Concert (Recital Paper) 3
Comprehensive Exams (Written and Oral)

Total Hours 36
Choral Emphasis

Code Title Hours
MUS 511 Applied Voice (Minimum of 3 credits) 3
MUS 541 Graduate Theory Review 3

or MUS 642  Form and Analysis

MUS 545 Composing & Arranging 3
MUS 551 Choral Conducting (Minimum of 6 credits) 6
MUS 552 Choral Literature 3
MUS 565 Survey of Christian Hymnody 3
MUS 569 Issues in Church Music 3
MUS 571 Music Heritage of the Church 3
MUS 585 Handbell Methods 3
Elective 3
MUS 599 Recital, Service, Concert (Recital Paper) 3
Comprehensive Exams (Written and Oral)

Total Hours 36

Admission Procedure in Addition to Admission to the
Graduate School

To gain degree-seeking status in the Master of Church
Music program, a student must:
1. Successfully pass the following:
a. Qualifying audition with performance of two contrasting works
on organ or voice;
b. MUS 541 Graduate Theory Review course or MUS 642 Form and
Analysis course.

2. Have a minimum GPA of 3.0 for the last two years (or last 48

credit hours) of undergraduate work. Candidacy status: To achieve
candidacy status for the Master of Church Music degree, the student
must have successfully completed 24 hours of course work in the
degree with a GPA of 3.0 or better and passed the Qualifying Audition
and Theory examination. All students must have achieved candidacy
status before registering for MUS 591 Practicum or MUS 599 Recital,
Service, Concert.

Transfer of Credit

Up to six semester hours of transfer credit may be accepted from a
nationally accredited graduate school. (For organ emphasis, this includes
three credits of applied organ; for choral emphasis this includes one
credit of applied voice.) Only courses with a grade of A or B will be
accepted for transfer credit. All transfer credits must be certified by the
Registrar and approved for the degree program by the director of the
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program. All transfer credits should fall within a seven-year time limit for
the degree. Exceptions must be approved by the director of the program.

Recital or Concert

Organ Emphasis

A recital or service of sacred organ music is required for the Master of
Church Music (Organ Emphasis) degree. Students must have passed all
portions of the qualifying audition and candidacy status. This recital/
concert will be a minimum of 60 minutes in length, with appropriate
repertoire chosen by the student and instructor and approved by the
department. The intent of the recital or service is to demonstrate the
heightened skills acquired through the course of study in organ and
church music.

Recitals must be given at Concordia. Recital dates can be selected by
the student and the instructor based on the school calendar, but final
approval must be given by the Music Department Chair.

In addition to playing the recital, the student is to research and analyze
the selections, write a paper that presents the findings, and provide

brief program notes for the recital/concert. The paper is to be properly
documented and presented to the music faculty at least three weeks
prior to the recital/concert. It is to present the historical facts and
insights into the composition and composer, which will be used in the
interpretation of the music. The department may suggest revisions to this
document before granting final approval and acceptance of the paper. A
copy of the finished and approved paper will be catalogued and placed
into the holdings of the university library.

Choral Emphasis

A concert or service of sacred music is required for the Master of Church
Music (Choral Emphasis) degree. Students must have passed all portions
of the qualifying audition and have candidacy status. This concert or
service will be a minimum of 60 minutes in length, with appropriate
repertoire chosen by the student and instructor and approved by the
department. The intent of the concert or service is to demonstrate the
heightened skills acquired through the course of study in conducting,
church music, and/or singing.

Concert or service dates can be selected by the student and the
instructor based on the school calendar, but final approval must be given
by the Music Department Chair.

In addition to directing the concert or service, the student is to research
and analyze the selections, write a paper which presents the findings, and
provide brief program notes for the concert/service. This paper is to be
properly documented and presented to the music faculty at least three
weeks prior to the concert/service. It is to present the historical facts and
insights into the composition and composer, which will be used in the
interpretation of the music. The department may suggest revisions to this
document before granting final approval and acceptance of the paper. A
copy of the finished and approved paper will be catalogued and placed
into the holdings of the university library.

Comprehensive Examination

The comprehensive examination is given at the end of the student’s
course of study. It is designed to bring together all aspects of the
student’s study and experiences into one culminating activity of two
parts, a written and oral examination. Students must have achieved
candidacy status and completed the recital/concert/service before
attempting the comprehensive examination.

After the student has thoroughly prepared and completed all courses

for the degree, a committee of music faculty will be selected. That
committee will consist of two instructors of the student’s choosing and
the director of the Master of Church Music program. It is the student’s
responsibility to secure the consent of each instructor to serve on his/her
committee and to coordinate the meeting of this group.

A three-hour time period will be scheduled wherein the student can take
the written portion of the examination. Each committee member will
present questions from church music in general or from their area of
expertise in particular, which can be completed in a one-hour period.

The written examination will be graded, and after a reasonable amount

of time, an oral examination will be scheduled through the Music
Department Office so that the student and the instructors can meet and
the student can complete and/or extend the answers given in the written
examination. If, at the end of the Oral Examination, the student’s answers
are not satisfactory, the committee members may request a portion of the
examination be retaken.

Master of Science in Athletic Training
(CUAA)

The Athletic Training Program at Concordia University Ann Arbor
prepares professional students for the National Athletic Training
Association Board of Certification Examination. Upon graduation and
passing the board examination, students will be qualified to work in
medical clinics, physician extenders, hospitals, industrial/occupational
settings, corporate settings, colleges or universities, secondary schools,
school districts, professional sports, performing arts, military and law
enforcement, and health/fitness clubs. Concordia University Ann Arbor is
currently seeking accreditation through the Commission on Accreditation
of Athletic Training Education.

Students will gain experience under the direct supervision of a certified
athletic trainer in the areas of injury/illness prevention and wellness
protection, clinical evaluation and diagnosis, immediate and emergency
care, treatment and rehabilitation and organizational professional health
and well-being.

Program Learning Outcomes
1. Students will understand the anatomical and pathological concepts
in athletic injuries.
2. Students will be able to evaluate the scientific literature in the
discipline, understand and synthesize relevant information from it,
and be able to convey this information both orally and in writing.

3. Students will be able to apply knowledge of athletic training in a real
world setting.

4. Students will demonstrate a responsible sense of citizenship,
professional attitude, ethical behavior, and embrace their obligations
as an athletic trainer in the world.

5. Acquire knowledge and demonstrate the skills/abilities to
qualitatively and quantitatively analyze athletic injuries and medical
conditions of an entry level athletic trainer.

6. The students will use effective communication (oral and written) and
pedagogical skills and strategies to enhance student engagement
and learning



7. The student will demonstrate knowledge of scientific and theoretical
basis of athletic injuries so that they can apply appropriate problem
solving techniques plan, implement, and evaluate health care clinical
strategies.

8. The student will demonstrate and articulate the core social science
foundations for collaboration, reflection, and technology.

9. The student will demonstrate and articulate the legal implications of
professional practice.

10. The student will demonstrate and articulate the primacy of their
patients and team approach to professional practice.

Curriculum

Code Title Hours
Core Requirements (https://catalog.cuw.edu/undergraduate/ 45
university/acad-prog/trad/core/) !

Major Requirements 94
Electives (Upper Level Approved Electives) 12
Total Hours 151

For transfer students, please see the Advanced Transfer Core (https://
catalog.cuw.edu/undergraduate/university/acad-prog/trad/transfer-
core/).

Code Title Hours
Required Core Courses

BIO 191 Human Anatomy and Physiology |

ENG 104 Introduction to Writing

HHP 100 Stewardship of the Body

HHP 120 Weight Training

MATH 205 Statistics |

PSY 101 General Psychology
Required Major Courses
HHP 116 Health Profession Medical Terminology 1
HHP 192 Basic Taping & Wrapping Techniques 1
HHP 210 Health Care Delivery 2
HHP 212 First Aid and Emergency Procedures w/Lab 3
HHP 342 Nutrition for Wellness and Performance 3
HHP 202 Introduction to Kinesiology 8
BIO 192 Human Anatomy and Physiology Il 4
HHP 274 Care and Prevention of Athletic Injuries 3
HHP 371 Exercise Physiology 3
HHP 375 Biomechanics 3
MSAT 551 Orth Assess/Mgmt of LE 3
MSAT 553 Therapeutic Mod for Ath Inj 8
MSAT 554 Palp & Func Anatomy for ATs 3
MSAT 542 Clinical Education | 2
MSAT 552 Orth As/Mgmt-UE/Head/Neck/Spn 3
MSAT 555 Therapeutic Exercise 3
MSAT 532 Psychosocial Principles of Athletic Training 3
MSAT 556 Acute Emerg Care of Ath Inj 8
MSAT 543 Clinical Eduction Il 2
MSAT 544 Clinical Education Il 3
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MSAT 512 General Medical Conditions Assessment & 3
Diagnosis

MSAT 557 Advanced Injury Managment 8

NURS 520 Basic Statistics for the Health Care Professions 3

MSAT 545 Clinical Education IV 3

MSAT 541 Athletic Training Seminar (Students take the 4
course 4 different semesters.)

MSAT 578 Pharmacology for Athletic Trainers 3

MSAT 559 Admin & Organization of AT 3

MSAT 568 Research Methods in Sports Medicine 3]

HHP 265 Healthy Lifestyles 3

MSAT 546 Clinical Education V 3

MSAT 599 Thesis in Athletic Training (Students will take this 6
course 2 semesters)

or MSAT 573  Athletic Training Capstone

MSAT 547 Clinical Education VI 3

Electives 12

Upper Level Approved Elective (>300)

Total Hours 106

Athletic Training Program Application Process

The ATP is a selective program. Students applying for the ATP must meet
the following requirements to be considered for admission into the ATP.

1. Earn a Cumulative Grade Point Average (CGPA) of 3.00 in all major
course work.

2. Earn a Cumulative Grade Point Average (CGPA) of 3.00 in all course
work.

3. Complete the Athletic Training Application by the specified date.
4. Interview with the Athletic Training Program Admissions Committee.

5. Submit two CUAA AT Program student evaluation forms from two
personal references.

6. Submit an essay answering each of the following questions in no
more than 100 words per question.
a. Describe your understanding of the role of an athletic trainer in
healthcare.

b. Why do you want to become a certified athletic trainer?

c. Describe your personal attributes that you feel are directly related
to being successful in the profession of athletic training.

d. How would you evaluate your time management, organizational
skills, and work ethic?

e. What are your primary career goals upon graduation from
Concordia University Ann Arbor?

f. Any other information that you feel will enhance your application
and is pertinent to athletic training or your academic studies.

7. Complete and pass the following courses:
a. MSAT 116 with a grade of a B (3.0) or higher

MSAT 167 with a grade of a B (3.0) or higher
MSAT 205 with a grade of a B (3.0) or higher
MSAT 210 with a grade of a B (3.0) or higher
MSAT 274 with a grade of a B (3.0) or higher

BIO 191 & 192 Human Anatomy | & Il with a grade of a C (2.0) or
higher
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8. Submit a copy of a recent physical examination (see Program
Director for details).

9. Submit a copy of health insurance information.

Any possible transfer credits must be discussed and approved by the
Program Director.

Technical Standards for Admission

Students in the Athletic Training Program at Concordia University Ann
Arbor should have the stamina and strength to endure the rigors of
athletic training. The technical standards in the ATP are part of the
admittance into the program and meet the expectations of the program'’s
accreditation agency (Commission on Accreditation of Athletic Training
Education [CAATE]). The following abilities and expectations must be

met by all students admitted to the ATP, with reasonable accommodation.

In the event a student is unable to fulfill these technical standards, with
reasonable accommodation, the student will not be admitted into the
program.

Applicants for selection to the ATP must demonstrate:

1. Maintain BLS CPR/AED certification.

2. Show proof of a negative test for tuberculosis annually while enrolled
in the program.

3. Receive a physical prior to acceptance into the program; should
include in the health history immunizations received i.e. hepatitis B,
measles, mumps, rubella, tetanus, and diphtheria.

4. Possess the physical capability to handle the day-to-day rigors of
athletic training; e.g. physical examinations, evaluations, therapeutic
exercise, weather extremes, and clinical rotations.

5. The ability to critically think and problem solve as it relates to the
assessment of the injured and ill.

6. The ability to communicate effectively in both the verbal and in
written form; i.e. awareness of and sensitivity to various cultures
and social backgrounds, and documentation in medical records and
forms.

7. Maintain professional behavior while representing the ATP; e.g. dress
code, attitude, communication, and collegiality.

8. The ability to act and react appropriately to various stressful and
changing situations in athletic training.

9. A commitment to progress as sequenced and completion of the ATP,

10. A genuine concern for others associated with the ATP and the
patients served.

11. The mental capacity to assimilate, analyze, synthesize, integrate
concepts and problem solve to formulate assessment and
therapeutic judgments and to be able to distinguish deviations from
the norm.

12. Sufficient postural and neuromuscular control, sensory function
and coordination to perform appropriate physical examinations
using accepted techniques; and accurately, safely and efficiently use
equipment and materials during the assessment and treatment of
patients.

13. The ability to record the physical examination results and treatment
plan clearly and accurately.

14. The ability to adjust to changing situations and uncertainty in clinical
situations.

15. Effective skills and appropriate demeanor and rapport that relate to
professional education and quality patient care.

16. Arespect for the LCMS doctrine and other religious beliefs.

17. Athletic training can be an inherently dangerous when around athletic
practices and events. Therefore, each athletic training student must
carry health insurance in the case of any injuries that may occur.

Applicants to the ATP will be required to verify they understand and
meet these technical standards or that they believe that, with certain
accommodations, they can meet the standards.

Appeals Policy
Students who are denied admission into the ATP may appeal.

1. Each student has the opportunity to appeal once denied admission
into the Athletic Training Program.

2. If the student would like to appeal, they first contact the ATP Director
and state the desired intention to appeal.

3. The student and the ATP Director will then set up a meeting to
discuss the student’s concerns about admission denial.

4. The student and the ATP Director will discuss the reasons for
admission denial into the ATP.

5. If the student is not satisfied with the initial meeting and discussion,
the student may set a meeting with the ATP Director and Dean of Arts
and Science. This meeting will address the reasons for admission
denial into the ATP.

6. A final decision will be made regarding admission denial into the ATP
after meeting with the Athletic Training Program Director and Dean of
Arts and Science.

Reapplication Policy

Any student who was not accepted into the ATP during the first

attempt may reapply the following year. All students will be given equal
opportunity to be admitted into the ATP. Each denied student will have to
formally apply the following year and compete for any available openings
in the ATP, with all of the students who are applying that academic

year. Each student will have to resubmit all application materials for
consideration into the ATP. If a student is denied admission, he/she will
be notified of the reasons why they were denied into the ATP.

Retention Standards

Once admitted to the MSAT program, all athletic training students must
meet the following Retention Standards:

1. Maintain a Cumulative Grade Point Average (CGPA) of 3.00 in major
course work.

2. Must pass all Clinical Education courses (MSAT 542, MSAT 543,
MSAT 544, MSAT 545, MSAT 546, MSAT 547) with a grade of B (3.0)
or higher.

3. Must pass all required athletic training courses, in sequence, in order
to progress in the Athletic Training Program. If a student does not
pass a course during a particular semester, that student cannot
progress in the program until the course has been re-taken and the
student has passed the course. Students who do not pass an athletic
training course during the first attempt may re-take that course one
additional time in an effort to pass the class. Students will not be
allowed to take any athletic training course more than two times.

4. Student's skills sheets list passing of a competency. If a student
does not pass, they will be remediated prior to performing these skills
on patients at their clinical rotation.

5. Maintain required and scheduled clinical experience hours.



6. Must follow all Athletic Training Program Policies and Procedures in
the Athletic Training Program Handbook.

Probation Policy

1. Any current student who fails to meet the retention standards will be
put on a probationary status.

2. If a current student is on probationary status and fails to improve
towards the deficient retention standard(s) within the following
semester or does not pass a course during a particular semester, that
student will then be terminated from the ATP.

3. If a student on probation fails to meet the retention standard within
two consecutive semesters, he/she will be terminated from the ATP
without the opportunity to reapply.

4. If a student has been on probation and then meets the retention
requirements, he/she will be removed from probation. If that same
student then fails to maintain the retention requirements a second
time, such student will then be terminated from the ATP without the
opportunity to reapply.

5. If a student is terminated from the ATP, the student will have one year
to acquire the required retention policy level(s) while terminated. If
the student meets the required retention policy during their year of
termination, the student will have the opportunity to join the class
level he/she was terminated from.

Degree Completion Requirements

All ATS must meet the following requirements in order to be eligible for
graduation:

NOTE: Students will be considered Undergraduate students for the first
four semesters and Graduate students for the final six semesters.

1. Maintain a Cumulative Grade Point Average (CGPA) of 3.00 in major
course work.

2. Maintain a Cumulative Grade Point Average (CGPA) of 3.00 in all
course work.

3. Meet all Retention Standards.

4. Must pass all required athletic training courses, in sequence, in order
to progress in the Athletic Training Program. If a student does not
pass a course during a particular semester, that student cannot
progress in the program until the course has been re-taken and the
student has passed the course. Students who do not pass an athletic
training course during the first attempt may re-take that course one
additional time in an effort to pass the class. Students will not be
allowed to take any athletic training course more than two times.

5. Must pass all required core curriculum courses during the first four
semesters.

6. Meet all CUAA undergraduate and graduate graduation requirements.

Master of Science in Athletic Training
(CUW)

The CAATE accredited Concordia University Wisconsin (CUW) Master

of Science in Athletic Training (MSAT) program will provide students
with the professional preparation necessary to succeed as an entry-

level athletic trainer. The program will provide students an educational
experience encompassing communication, problem solving, clinical
skills, and service. As a result, students graduating from the program will
possess the knowledge, skills, and abilities of a successful clinician, will
be prepared to pass the Board of Certification Examination, and will be
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eligible for appropriate state credentialing. The CUW MSAT program will
accomplish its mission through a holistic approach to the development of
the mind, body, and spirit.

Graduate Program: Students who already possess a bachelor’'s degree
can complete a Master of Science in Athletic Training degree at CUW.

Concordia's MSAT program consists of 69 graduate-level credits,
completed over the course of six (6) semesters. The program enhances
this classroom education with extensive hands-on clinical experiences in
a variety of settings, under the supervision of health care professionals.
Students in the Graduate MSAT program complete five (5) semesters of
clinical education rotations, including an immersion experience.

Program Learning Outcomes
1. Students will communicate effectively with others in an oral or
written professional format.

a. Students will communicate professionally, to a variety of
audiences, utilizing various media modes.

b. Students will write clearly and professionally, using appropriate
medical vernacular.

c. Students will demonstrate the ability to work collaboratively with
other professionals in a team approach to practice.

2. Students will demonstrate effective critical thinking and problem
solving.
a. Students will identify and analyze a research problem or clinical
question.

b. Students will apply an evidence-based model to make informed
decisions about patient care.

c. Students will demonstrate data fluency through effective analysis
and application.

3. Students will demonstrate the knowledge, skills, and abilities
expected of an entry-level athletic trainer.

a. Students will demonstrate an understanding of the importance of
health promotion and injury prevention.

b. Students will demonstrate the ability to perform a thorough
clinical examination, formulate an appropriate diagnosis, and
refer to another health care provider if necessary.

c. Students will determine and apply appropriate therapeutic
interventions.

d. Students will utilize appropriate psychosocial strategies and
recognize the need to refer a patient to another health care
provider if necessary.

e. Students will abide by the moral, ethical, and legal obligations
established by the Board of Certification and applicable State
Regulatory Agencies.

f. Students will understand the administrative and organizational
duties required of an entry-level athletic trainer.

4. Students will understand the role of a Christian health care provider.
a. Students will demonstrate an understanding of the Christian faith
and other worldviews, as it relates to the profession of athletic
training.
b. Students will identify the importance of serving diverse
populations in the Church and the World.

Curriculum

Code Title Hours
MSAT 505 Professional Development 1
MSAT 515 Patient Centered Care 3
MSAT 525 Athletic Training Foundations with Lab 3
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MSAT 530 Psychosocial Aspects of Athletic Training 3
MSAT 535 Emergency Care in Athletic Training with Lab 3
MSAT 550 Therapeutic Modalities with Lab 3
MSAT 560 Recognition & Evaluation of Orthopedic Injuries | 4
with Lab
MSAT 561 Recognition & Evaluation of Orthopedic Injuries Il 4
with Lab
MSAT 562 Recognition & Evaluation of Orthopedic Injuries Ill 4
with Lab
MSAT 565 Rehabilitation Techniques of Orthopedic Injuries | 3
with Lab
MSAT 566 Rehabilitation Techniques of Orthopedic Injuries Il 3
with Lab
MSAT 569 Research Methods 3
MSAT 574 General Medical Conditions with Lab 4
MSAT 575 Case Studies in Athletic Training 3
MSAT 579 Administration & Management in Athletic Training 4
MSAT 580 Athletic Training Clinical | 1
MSAT 581 Athletic Training Clinical Il 2
MSAT 582 Athletic Training Clinical 1l 3
MSAT 583 Athletic Training Clinical IV 3
MSAT 584 Athletic Training Clinical V